Enter an MSD (PAS-48NN) for Outpatient and Opioid Treatment Programs

Summary

NOTE: Due to the dynamics of state government and the changing needs for the OASAS CDS (Client Data System), some items in this User Guide
might have been removed from the live CDS. Similarly, some new information may appear in the live system that is not reflected in this User Guide.
To find the most updated versions of CDS forms and instructions, click the Forms and Instructions tab on the page OASAS Applications Home,
located under CDS Documentation.

This User Guide will show you how to enter the MSD Report for Outpatient or Opioid Treatment programs into the CDS System.
There are three sections in this User Guide:

e Locate MSD Reports

e Enter (Edit) MSD Data

e Save MSD Report

NOTE: It would be helpful to be logged into the OASAS Client Data System application to better follow this User Guide. For more information on
logging into the OASAS Client Data System application, please review the Login and Change Password Tutorial or User Guide on the OASAS
Applications Home page, located at https://apps.oasas.ny.gov/portal/page/portal/ OASAS_APPS.
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Locate MSD Reports
Step | In

ctio
First, click on the

Applications tab to go

to the OASAS
Applications page.

October 30, 2019 - Welcome Kristin Marando

If you

J search nv.Gov |

Home Logeut
are receiving an "internal error" message using Internet Explorer to access OASAS applications, click here.

Your browser might need to be updated before Tuesday, December 4. Click here for more info.
Click this link to test your browser compatibility: hitps://encryption.ny.gov
To view instructions for enabling TLS 1.2 in the current version of each browser click here.

Applications Data Warehouse | Inquiry Reports
For help with DASAS Applications: DASAS staff call (844) 891-1786; other users call (518) 485-2379, fax (518) 473-1316, or email healthhelp@its.ny.gov

Application Documentation
OASAS Applications Quick Tips / Help Desk Contact Info
CDS Quick Reference
MSD (PAS-48) Frequently Asked Questions
Login and Change Password User Guide
OASAS External Access Request Form (IRM-15)
PPSlInstructions - Revised 2019
Chanqing Contact Information Instructions
Client Data System Bulletins
NY State Links
Office of Addiction Services and Supports
Department of Health
Office of Mental Health
Office for People With Developmental Disabilities
Office of Child Services
County Planning System (CPS)
Perception of Care (PoC}
Perception of Care Documentation

Federal Links
Abuse & Mental Health Services Adm

Center for Substance Abuse Treatment

CDS Documentation

Forms and Instructions Online Tutorials

New Tab

CDS Starting 4/1/2017

These Client Data System forms must be used for all Client Data System transactions with transaction dates on or after April 1. 2017 The Monthly Service Delivery form must be used beginning
with the April 2017 report that is due by May 10, 2017 All Client Data System transactions with transaction dates prior to April 1. 2017 must use the previous forms located in the other
tabs in this region regardless of the date they are entered in the system.

Consent Forms
Authorization for Release of Behavioral Health Information (TRS-61, October 2014)

EAQ
Criminal Justice Consent for Drug L aw Reform (TRS-49, October 2008}
EAQ

Forms and Instructions

Admission Form (PAS 44N, October 2018)
Instructions

Assessment Form (PAS-61N, October 2018)
Instructions

Child in Residence Report Form (PAS-91, April 2017}
Instructions
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Next, click the
“Monthly Service
Delivery” sub-tab to
access the “Monthly
Service Delivery” page.

| Image

July 31, 2015 - Welcome CDS TestUser01 Manage Account
If you are receiving an "internal error” message using Internet Explorer to access OASAS applications, click here.

Applications

Client Data System Gambling Provider Direct ry System | Monthly Servize Delivery

IPMESWorkscope | Help

Applications and reports open in a separate browser and require pop-ups to be allowed for this website.
Click the notepad icon next to each report link for details about the report

Client Data System Application

Client Data System
Client Data System - Inquiry

STAR-QI

STAR-QI Reports

Performance Summary [E\Data Quality Monitoring [EMissing Data Monitor

Summary Report Admitted to CDS but not STAR-Qlin Last 30 Days First Request for Service Date |
Admitted to CDS but not STAR-Qlin Last 12 Months Appointment Status Missing Re
Admitted to CDS but not STAR-QI (All First Clinical Service Date Expe
Discharged from CDS but not STAR-Ql in Last 30 Days Service Dates Missing Report
Discharged from CDS but not STAR-Ql in Last 12 Months Discharge Data Missing Report

Discharged from CDS but not STAR-QI {All}

Client Data System Batch System

CDS Batch Process (Production) CDS Batch Process (Test!
Transaction Reports Management

Client Admission Transaction Report Provider Activity Summary Report
Client Discharge Transaction Report Available Capacity Report

Client Crisis Transaction Report Daily Census Report

Client Assessment Transaction Report Census Capacity History Report
DQIOIG Treatment Annual Update Transaction Report Code Table Report
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2 | From the “Monthly SerVice _ New York alff State = state Agencies
Delivery” page, you will then click
the Monthly Service Report link | luly 31,2015 - Welcome CDS TestUserd1 lanage Account

to open the “Search List of If you are receiving an “internal error" message using Intemet Explorer to access OASAS applications, click here.
Programs” page. This page will IR Applications
Open Ina Separate WIndOW. Client Data System | Gambling I Provider Directory System \ Monthly Service Delivery [ IPMESAWorkscope _| Help

Applications and reports open in a separate browser and require pop-ups to be allowed for this website.
Click the naotepad icon next to each report link for details about the report

Monthly Service Delivery Maintenance

Monthly Service Report
Reporting History

Monthly Service Delivery Reports

Monthly Service Delivery Report

MSD Summary Report
Delinquency Report

MSD Additional Locations Report
Program History by Provider
MSD Patient Days Report
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3

Now you see the “Search List of
Programs” page, where you can
enter program-level search criteria
(e.g., Program No. or Status) to
limit your search and produce
either one program record or a list
of programs for your provider that
meet the Status criteria.

If you are a provider, your
provider will be chosen for you
already.

Leaving Program No. and Status
search fields blank will list all
programs for your provider.

() 0ASAS

\_,, Improving Lives

MSD Reports

Home Close ﬁl\'gpgl lication  Help

...'

W50 Provicer Histary

Search List of Programs

Provider No :

99999

Program No : I:I R?

g

Pravider Name :  Anonymaus Provider

Program Name :

MSD Reports | MSD Provider History | Home | Close Application | Help

FPg>
07-31-2015 13:46:38.473

find | | Clear )

(Find | | Clear )
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4 | In this example,
“Operational” is selected
from the Status
dropdown list. This
Status is the most
commonly used criterion.

Once all desired criteria
selections are made, click
the Find button to
display a resulting list of
all programs meeting the
selection criteria for your
provider.

This example will result
in displaying all
operational programs for
the provider Brighter
Tomorrows, Inc.

(O 0ASAS » L ¢

\.._, Improving Lives.

MSD T MSD Provider History

FPg=
07-31-2015 13:46:38 473

Search List of Programs

Find ) [ Clear )
Provider Mo - 9599499 Provider Mame : Anonymous Provider
Program Mo : |:| @ Program Mame :

Find | [ Clear )

MSD Reports | MSD Prowider History | Home | Close Application | Help
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5 | Here you see the

resulting “List of s
Programs” page, which @/ OASAS Home Close Applcation el
contains the provider’s S improving tives. VTTNCA  MsD Provider Histary
programs selected by the
criteria chosen in the FPg=Pg=
“Search List of Search List of Programs = 08-03-2015 14:5,'2:3(:1):|_8|:1’r\3J
Programs” page (i.e., all List of Programs
Operational programs for List of Reparts | | M3D Program Histary | Mext 10 =
prOVider Brighter Select Provider No Provider Name Program No |Program Name Status No of Reports I
TomOITOWS, InC-)- ® 99998 Brighter Tomorrows, Inc. 126 Brighter Tomorrows-CD OF Clinic Operational 162

) 99998 Brighter Tomorrows, Inc. 128 Brighter Tomorrows - CD'OP Clinic 1l Operational 160
If you have a |0ng list of 99998 Brighter Tomorrows, Inc. 139 Brighter Tomorrows-CD Inpatient Rehab Operational 162
programs, you could 99998 Brighter Tomorrows, Inc. 237 Brighter Tomorrows - Meth Tx Clinic Operational 162
either revise the search 99998 Brighter Tomorrows, Inc. 1411 Brighter Tomorrows - CD Comm Res Operational 152
criteria to limit the list or 99998 Brighter Tomorrows, Inc. 1412 Brighter Tomorrows - Support Living Operational 152
sort the list results 99998 Brighter Tomorrows, Inc. 1426 Brighter Tomorrows-CD IntRes w/Child Operational 152
according to one criterion ) 99998 Brighter Tomorrows, Inc. 1465 Brighter Tomarrows -CD RRSY Operational 28
(i_e_, fleld) ) 99998 Brighter Tomorrows, Inc. 1466 Brighter Tomorrows Crisis Detox Operational 162

99998 Brighter Tomorrows, Inc. 60401 Brighter Tomorrow's - MMTP Clinic Operational 66
List of Reparts | | MSD Pragram History ) Mext 10 &
MSD Reports | MSD Provider History | Home | Close Application | Help
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6 | You can sort the list of
programs on this page by s
clicking any shaded @/ OASAS Home Ciose Appicaton  Help
column heading to sort by S improving tives. VTTNCA  MsD Provider Histary
that field. This allows MSD Reports | List of Reports | MSD Program History
you to sort by any criteria . FPg=Pg>
ViSible on the page, e.g., Search List of Programs = 08-03-2015 14_5,'2_3(:1):|_8|:1’r\3J
Provider No, Provider List of Programs
Name, Program No, List of Reparts | | M3D Program Histary | 1-10 of 21 »| MNext 10 =
Program Name; StatUS, or ISeIec‘t Provider No Provider Name Program No |Program Name Status No of Reports II
No of Reports. ® 99998 Brighter Tomorrows, Inc. 126 Brighter Tomorrows-CD OP Clinic Operational 162
. ) 99998 Brighter Tomorrows, Inc. 128 Brighter Tomorrows - CD'OP Clinic 1l Operational 160
You would click the ) 99993 Brighter Tomorrows, Inc. 139 Brighter Tomorrows-CD Inpatient Rehab Operational 162
shaded column heading 99998 Brighter Tomorrows, Inc. 237 Brighter Tomorrows - Meth Tx Clinic Operational 162
once to sort by the results ) 99998 Brighter Tomorrows, Inc. 1411 Brighter Tomorrows - CD Comm Res Operational 152
of that field in ascending 99998 Brighter Tomorrows, Inc. 1412 Brighter Tomorrows - Support Living Operational 152
order. If you wanted to 99998 Brighter Tomorrows, Inc. 1426 Brighter Tomorrows-CD IntRes w/Child Operational 152
reverse the order of the ) 99998 Brighter Tomorrows, Inc. 1465 Brighter Tomarrows -CD RRSY Operational 28
sort (i,e,, descending ) 99998 Brighter Tomorrows, Inc. 1466 Brighter Tomorrows Crisis Detox Operational 162
Order), you would click ) 99998 Brighter Tomorrows, Inc. 60401 Brighter Tomarrow's - MMTP Clinic Operational 66
the same shaded column List of Reports ) [ MSD Program History ) Next 10 &
heading again. MSD Reports | MSD Provider History | Home | Close Application | Help
In this “List of Programs”
page, the programs are
already sorted in
ascending order by
Program No (by default),
so no further sorting is
needed.
NOTE: For an example
of how to sort data
records, see the “Enter
Transactions from Client
Management and Change
Provider ID or Tracking
ID” Tutorial or related Page 8 of 53
User Guide.
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7 If there are more

programs listed other y
than your own, you will ( OASAS Home Cise Applation  Help
\-_r Improving Lives.

first have to select your ETINC MsD Provider History
specific program before MSD Reports | List of Reports | MSD Pragram History

listing the MSD Reports. FPg=Pg>
Search List of Programs = 08-03-2015 14:52-31.873

OTRN

To select a specific
program from the list,
first click the Select radio
button (©) for the

List of Programs
List of Reparts | | M3D Program Histary | 110 0f 21 w| Next 10 &

Select Provider No Provider Name Program No |Program Name Status No of Reports I

® | 99998 Brighter Tomorrows, Inc. 126 Brighter Tomorrows-CD OF Clinic Operational 162
program. L) 99998 Brighter Tomorrows, Inc. 128 Brighter Tomorrows - CD'OP Clinic 1l Operational 160
. . ) 99998 Brighter Tomorrows, Inc. 139 Brighter Tomorrows-CD Inpatient Rehab Operational 162
The first program in the = g P peret
ot A FpnE 99993 Brighter Tomorrows, Inc. 237 Brighter Tomorrows - Meth Tx Clinic Operational 162
list is initially selected by _ _ .
default 99993 Brighter Tomorrows, Inc. 1411 Brighter Tomorrows - CD Comm Res Operational 152
ElaLlit: 99993 Brighter Tomorrows, Inc. 1412 Brighter Tomorrows - Support Living Operational 152
99993 Brighter Tomorrows, Inc. 1426 Brighter Tomorrows-CD IntRes w/Child Operational 152
99993 Brighter Tomorrows, Inc. 1465 Brighter Tomorrows -CD RRSY Operational 28
99998 Brighter Tomorrows, Inc. 1466 Brighter Tomorrows Crisis Detox Operational 162
99998 Brighter Tomorrows, Inc. 60401 Brighter Tomorrow's - MMTP Clinic Operational 66

List of Reparts | | MSD Pragram History ) 1-10 of 21 V| Mext 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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8 | Once the program is
selected, click the List of
Reports button to view
the list of MSD Reports
for the selected program.

(Y 0AsAs

Improving Lives,

MSD Reports | List of Reports | MSD Program History

Search List of Programs =

List of Programs
[ List of Reports ) || MSD Program History |

MSD Reports

Program Name

Close Application  Help

Home

MSD Provider History

FPg=Pg:

08-03-2015 14:52:31.873
OTRM

1-10 0f 21 w| Mext 10 &

Status No of Reports |

Select Provider No  Provider Name Program No
® 99993 Brighter Tomorrows, Inc. 126
_) 99998 Brighter Tomorrows, Inc. 128
(99998 Brighter Tomorrows, Inc. 139
(99998 Brighter Tomorrows, Inc. 237
_) 99998 Brighter Tomorrows, Inc. 1411
(99998 Brighter Tomorrows, Inc. 1412
(99998 Brighter Tomorrows, Inc. 1426
O 99998 Brighter Tomorrows, Inc. 1465
_) 99938 Brighter Tomorrows, Inc. 1466
(99998 Brighter Tomorrows, Inc. 60401

( List of Reparts ) ( MSD Program History

Brighter Tomorrows-CD OP Clinic
Brighter Tomorrows - CD OP Clinic |l
Brighter Tomorrows-CD Inpatient Rehab
Brighter Tomorrows - Meth Tx Clinic
Brighter Tomorrows — CD Comm Res
Brighter Tomorrows - Support Living
Brighter Tomorrows-CD IntRes w/Child
Brighter Tomorrows -CD RRSY
Brighter Tomorrows Crisis Detox
Brighter Tomorrow's - MMTP Clinic

&

MSD Reports | MSD Provider History | Home | Close Application | Help

Operational 162
Operational 160
Operational 162
Operational 162
Operational 152
Operational 152
Operational 152
Operational 28
Operational 162
Operational 66

1-10 of 21 V| Mext 10 &
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9

On the “List of Reports”
page, you now see the
program’s list of MSD
Reports sorted by Report
Date, with the most
recent MSDs listed first
(i.e., listed from most to
least recent).

NOTE: You cannot
complete an MSD until
all previous MSD
Reports are first
completed. In this
example, MSDs must be
completed beginning
with 12/2014, then
01/2015, then 02/2015,
etc. (i.e., in that order).

@OASAS Home Close Application  Help

Improving Lives,

MSD Reports MSD Provider Histary

MSD Reports | List of Reports | MSD Program History

Search List of Program

List of Reports

. FPg=Pg=SD1=
s > ListofPrograms > 07-31-2015 14-01-57.742

Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC

Update ) 110 of 234 | Next 10 =
Select Report Date Status |
®  06/2015 MNew
) 052015 MNew
04/2015 MNew
03/2015 MNew
02/2015 MNew
01/2015 MNew
12/2014 Hold
11/2014 Complete
10/2014 Complete
) 09/2014 Complete
Update | 1-10 of 234 Vi Next 10 =

MSD Reports | MSD Provider History | Home | Close Application | Help
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10 | To move rapidly between
groups of MSDs, you can
use several methods:

1. Click “Next 10” (or
“Previous 10”) as
many times as
needed to move
through the MSDs in
groups of 10. The
initial group shown
contains the most
recent MSDs (i.e., 1-
10). Using “Next 10’
to move through
MSDs is probably
the easiest method
for most situations.

2. Click on the Selected
Records dropdown
list to select a
specific group of
MSDs (e.g., 1-10 of
234, 11-20 of 234,
21-30 of 234).

yOASAS ® @ @D

Improving Lives. o MSD Provider History

MSD Reports | List of Reports | MSD Program History

FPg=Pg»SD1>

Search List of Programs = List of Programs = 07-31-2015 14-01-57 742

List of Reports
Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC

(Update)  © [t100i234 et 0 |
Select/ Report Date Status
®  06/2015 MNew
) 05/2015 MNew
04/2015 MNew
03/2015 MNew
02/2015 Mew
01/2015 Mew
12/2014 Hold
11/2014 Complete
10/2014 Complete
L 092014 Complete
Qpsme) O Prevous 10024 V] et 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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11 3. Click on the “Show e
All” option at the top e 2N ot ey ovimsdoces/poges/ProgamTblep o-acl @
of the Selected [ -1.';;';,}'}5;;.;;; """""""""""" B
Records drOdeWﬂ File Edit View Favorites Tools Help
list to scroll down Bov B -2 @ v Pages Sy~ Tooke @+ B
through the
program’s complete y Y &
istingotmss. || {J 0ASAS 2 onls 5

LT 15D Provider History

For this example, the MSD Reparts | List of Reports | MSD Program History
option at the top of
the dropdown list

FPg=Pg=801=
Search Listof Programs > List of Programg » n?-‘31-20151lgﬂ.4?g1fgdﬁ

“ List of Reports
would read “Show , ; o L A T A TIEN T
B Provider/ Program 99999 Anonymous Provider [ 126 QUTPATIEN Tl
All 234,” since there : ' Show All 23
y  QUNILC UITIT | ] o ow All 234
are 234 MSDs for Updite 7
this selected [Select nl :;::;Em I :lm”s 2130 0t 24
. w ew 140 0f 234
program. Choosing o New 4450 of 24
this option would : 5150 0f24
allow you to scroll i o i
y O 03005 New 7180 of 234
down through the O s New g]-ﬁguum
complete listing of O o5 New 10110 01 234
111120 of 234
MSDs. 1202014 Mew gy
L 1172014 Hew 131140 of 234
NOTE: To view the - [ Complle__ 61170 of 24
' Update | 1800123 | Newt 10
oldest group of MSDs 181190 of 234
(i_e_, at the end of the M;g}ggg ::ggj wider History | Home | Clase Applieation | Hel
list), you can either click 211:220 ol 234
. 221230 of 234
on the column heading INEETEEE

Report Date to re-sort the
program’s MSDs in
ascending order (so they
are listed from the oldest
to newest) or select the
last group in the Selected
Records dropdown list.
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12 | This example shows one
of the available methods

. ) 4 S
to move between pages Q 0OASAS ome Coss daseater N

of MSDs. Impraving Lives [YE 0 L LT.L MSD Provider History

MSD Reparts | List of Reports | MSD Program History

Click on the “Next 10” to
see the next most recent Segrch List of Programs > Listof Programs >
group of ten MSDs (from List of Reports

08/2014 to 11/2013)'. It Provider / Program 999989 Anonymous Provider / 126 OUTPATIENT CLINIC
needed, you can continue

to click on the “Next 10” Update ) 1100234 C-?'

FPg=Fg=5D1=
07-31-2015 14:01:57.742

to cycle through the ‘Select Report Date Status
groups of MSDs. $ 06/2015 New
05/2015 New
DIOTE: \,(’oy can use the AP0 New
Next 10” link located at 1300015 Sl
both the top and bottom P01E R
of the page. 0112015 New
12/2014 Hold
1142014 Complete
10/2014 Complata
092014 Complete
Update | :‘I~1U of 234 W et 10 &=

MSD Reports | MSD Provider History | Home | Close Application | Help
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13 | To choose a group of b -
MSDs using the Selected e et s, ceses y gov/msdfaces pages/ProgramTablejsp P+ ao e
Records dropdown list, Bl |

C_IICk on the_dropdown Fle Edt View Favorites Tools Help

list to open |t_and then BB & P Sy Tk @ B0
select the desired group :

of MSDs from the list. Y N (A ()
vyl Y\
In this example, the ( OASAS Home  Cose Agocaton e
Selected Records e (TRLEITION 150 Provicer Histary
dl’OdeWﬂ list is used to MSD Reports | List of Reports | MSD Program History
reselect the most recent o D e FPgPg801>
S LtofProvams > Lsloffronams > 07310015 084744 546

group of MSDs, although

. . List of Report:
you could instead click P'S,d {Pp sqm“ oo 15 OUPATELLCLIL
@ . ”» 99999 Anonymous Provider | 1z JTPATIE JIC
on “Previous 10” to do TouderFrogam 555597 fIOTYMOUS FrOvIdery 125 U A e s v s R
the same thing. Update ) 5 Npa 10 &
Select Report Date Status ;gg E: gi:
The opened Selecteo! o W e it
Records dropdown list O W New 45007
shown here lists the ( §140 of 234
groups of MSDs that can 0wt Hew 7140 01 2%
emicbe e || 3 - A
. O 02015 New 10140 of 24
along with the total 0 o New mgga;gg:
numbgr of mpnthly O a0 New 10 §f234
reporting periods (MSDs) 0 o Compte. | 14115001234
- : 151-160 of 224
for that“program (|.e’;, 0 o Conpee gty
MSDs “1-10 of 234”). pdae) ¢ 18002 | Mot 10 G
181490 of 24
912000028 | oo ier 1 Hors | (nes Anfieation | H
Mzmmu{m bider History | Home | Clase Apolication | Helo
21220 of 234
21230 of 24
223 of 24

Page 15 of 53



Entering an MSD (PAS-48N) for Outpatient and Opioid Treatment Programs User Guide

Step | Instructions

14

In this example, you now see the
first group of MSDs 1-10 that were
reselected from the Selected
Records dropdown list (i.e., from
06/2015 to 09/2014).

If desired, you could continue to
select any group from the Selected
Records dropdown list.

Image

O/ 0ASAS

Improving Lives,

Home Close Application Help

MSD Reports M50 Provider Histary

MSD Reports | List of Reports | MSD Program History

Search List of Programs > List of Programs =

FPg>Pg>SD1>

List of Reports

07-31-2015 14:01:57 742

Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC

Select Report Date Status |
) 0B/2015 Mew
05/2015 Mew
04/2015 Mew
03/2015 Mew
02/2015 Mew
) 01/2015 Mew
® 122014 Hald
! 1172014 Complete
1072014 Complete
! 0972014 Complete
Update | 1-10 of 234 W Mext 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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To complete or update a particular
MSD Report, you need to select
the specific MSD that you want to
edit and then click the Update
button to display the MSD report.

First, select the MSD to be edited
by clicking the Select radio button
for that MSD. In this example, the
MSD for 01/2015 is selected.

Image

(J 0ASAS 2 e s

\h—f Improving Lives,

MSD Reports M5S0 Provider Historny
MSD Reports | List of Reports | MSD Program History

Search List of Programs > List of Programs = UT_31_201|;P1Q4}:|1399::§%11;
List of Reports
Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC
Update 1-10 0f 234 | Next 10 &
Select Report Date Status |
) 0B/2015 Mew
0572015 Mew
0472015 Mew
0372015 Mew
022015 Mew
® [01/2015 Mew
1212014 Complete
1172014 Complete
10/2014 Complete
O 09/2014 Complete

MSD Reports | MSD Provider History | Home | Close Application | Help
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16 | Once you have selected the MSD,
click the Update button to open

. & @ @)
the selected MSD report. It is @OASAS @/E} uose?');;m: ation H_FIE)

Improving Lives,

located above the group of MSDs LTIl MSD Provider Histary

listed on the “List of Reports” MSD Reports | List of Reports | MSD Program History
age.
bag Search List of Programs > List of Programs = FPg=Pg=>5D1>

07-31-2015 14:19:43 518
List of Reports

Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC

@ 1100f234 | Next 10 &

Select Report Date Status |

) 0B/2015 Mew
0572015 Mew
0472015 Mew
0372015 Mew

20272015 Mew

®  01/2015 Mew

O 1212014 Complete
1172014 Complete
10/2014 Complete
09/2014 Complete

[ Update | (5] 1-10 of 234 V| MNext 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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17 | You then see the “Edit MSD
Report” page for that selected
MSD (e.g., for 01/2015). This page
allows you to perform initial entry
of a new MSD or to edit existing
MSD data.

When filling out an MSD Report
for the first time, you will see that
some of the information is already
calculated from OASAS’ Client
Data System (CDS), while other
information must be entered by
your program staff.

NOTE: To simply view and/or
print a report on existing MSDs, it
Is best to use the Monthly Service
Delivery Report link found under
the section Monthly Service
Delivery Reports.

Image

(Y 0ASAS

Close Application  Help

Improving Lives. MSD Reports M50 Provider Historny
MSD Reports | List of Reports | MSD Program History

FPg>Pg>SD1>SDV50>
07-31-2015 14:32:42.315

Home

Search List of Programs > List of Programs > Listof Repords =

Edit MSD Report 01/2015

Save | | Eun MSD Repart )

Select Report  01/2015

(For M5SD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)
<< i) [B/234] > >

Provider Mo - 99999 Provider Name :  Anonymous Provider
Program No - 126 Program Mame : OUTPATIENT CLINIC
Report Date - 01/2015

Part 822 Programs

Census and Waiting List Information

Primary Significant

Patients Others
Mo. in Treatment - Beginning of Month - 111 1
MNo. Admitted/Transferred to this PRU - This Month - 1 0
Mo. Discharged/Transferred from this PRU - This Month : 0 0
Mo. in Treatment - End of Manth - 112 1

Applicants on Waiting List - End of Maonth - 4
< >
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When you are entering data in the
live system, you will need to scroll
down this “Edit MSD Report”
page to view and enter the
required information.

To navigate between fields in the
form, you can either click into the
appropriate field box or use the
Tab key to move to the next field.

For more information on
completing this form, please see
the appropriate Monthly Service
Delivery Report Instructions found
on the OASAS Applications web
site under the CDS Documentation
Section, under the Forms and
Instructions tab.

Image

O 0ASAS

Improving Lives. MSD Reports

Home

Close Application  Help

M50 Provider History

MSD Reports | List of Reports | MSD Program History

Search List of Programs > List of Programs > Listof Repords >

Edit MSD Report 01/2015

Select Report 01/2015

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider Mo 99999 Provider Mame :  Anonymous Provider
Program Mo : 126 Program Mame : OQUTPATIENT CLINIC
Report Date - 01/2015

Part 822 Programs

Census and Waiting List Information

Primary Significant
Patients Others
Mo. in Treatment - Beginning of Month : 111 1
MNo. Admitted/Transferred to this PRU - This Manth : 1 0
MNo. Discharged/Transferred from this PRU - This Month : 0 0
MNo. in Treatment - End of Month : 112 1
Applicants on Waiting List - End of Month : 4

Save )

FPg=Pg>SD1>SDV50=
07-31-2015 14:32:42 315

Run M50 Repart |

<(<I[6/234] (>
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19 | The first section of data is prefilled
by the system and consists of Census
and Waiting List Information,
including the number of primary
clients and significant others in
treatment (beginning and end of
month), the number admitted (or
transferred in) or discharged (or
transferred out) during the month,
and the number of applicants on the
Waiting List at the end of the month.

When entering a new MSD, these
data are calculated automatically by
the system based on
Admission/Transfer-In,
Discharge/Transfer-Out, and
Waiting List transactions in the
Client Data System (CDS). If new
transactions are added to the CDS
after the MSD has been completed,
this Census information will be
recalculated automatically.

(O 0ASAS 2 e

Impraving Lives. MSD Repons M50 Provider History
MSD Reports | List of Reports | MSD Program History

FPg=Pg>SD1>SDV50=

Search List of Programs > List of Programs > List of Reports > 07-31-7015 14-32-42 315

Edit MSD Report 01/2015

Save | [ Run MSD Report |

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)
<< (<) [B1234] (=) 1>

Provider Mo - 99999 Provider Name - Anonymous Provider
Program Mo : 126 Program Name : OUTPATIENT CLINIC
Report Date - 01/2015

Part 822 Programs

Census and Waiting List Information

Primary Significant

Patients Others
Mo. in Treatment - Beginning of Month : 111 1
No. Admitted/Transferred to this PRU - This Month : 1 0
MNo. Discharged/Transferred from this PRU - This Month : 0 0
Mo. in Treatment - End of Month : 112 1

Applicants on Waiting List - End of Month : 4
< >

e
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20 | The next section, Visits, requires it
- - - - L. A
data regarding client visits to the Treatment Visit Duration . g.s!ts
program, broken down by length of e
Visit. Less than 30 minutes : *l:l
30-59 minutes - *
NOTE: Programs can report no mines [ ]
more than one visit per client per 6-1M9minutes - <[ |
day. The duration of treatment visit 120479 minutes -~ |
counted for a client should reflect _
. . 180 minutes or longer : *
the total amount of time the client L]
received treatment services in the Outpatient APG Programs Only
program on a given day (e.g., if a Assessments Completed and Visits
client attends an individual and a Primary Significant Other
group session [one hour each] in one Patient Others Persons
day, he/she would be counted in the Assessments Completed - This Month - | |
Category “120-179 minUteS")- Admission Assessment Visits
Assessment Visit Length
Brief Normative Extended
(15-29 min) (30-74 min) {75+ min)
Primary Counselor : | | | | | |
Mon-Primary Counselor : | | | | | |
Other Direct Care Clinical Staff : | | | | | | W
< >
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21 | This “Assessments Completed and Visits
Visits” section requires data entry of . . Visits ~
. Treatment Visit Duration All Patient
three fields of assessment (All Patients)
information for Primary Clients, Less than 30 minutes -~ | |
Significant Others, and Other 3059 minutes - |
Persons. 0tomntes - ]
NOTE: Other Persons are those 120179 minutes =+ |
persons who are assessed bgt are not 80 minutss orfonger - 4|
admitted for treatment services
because they are inappropriate for Outpatient APG Programs Only
this program or because they refuse Assessments Completed and Visits
treatment. Primary Significant Other
Patient Others Persons
This section is to be completed by Assessments Completed - This Manth - | | |
all Outpatient programs.
Admission Assessment Visits
Assessment Visit Length
Brief Normative Extended
(15-29 min) (30-74 min) (75+ min)
Primary Counselor : | | | | | |
Mon-Primary Counselor : | | | | | |
Other Direct Care Clinical Staff - | | | | | | W
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22 | The next section under the heading
of Visits should reflect the number
of admission assessment visits that
were performed during the month.
This is broken down by Primary
Counselor, Non-Primary Counselor,

Each staffing category is further
broken by duration of the visit.

Assessment visits consist of pre-
admission evaluation, level of care
determination, and the collection of
information to determine the need
for treatment and the appropriate
level of care.

and Other Direct Care Clinical Staff.

Visits
~
. i Visits
Treatment Visit Duration (All Patients)
Less than 30 minutes : *l:l
30-59 minutes - *I:l
60-119 minutes : *l:l
120179 minutes =~ | |
180 minutes or longer : *I:I
Outpatient APG Programs Only
Assessments Completed and Visits
Primary Significant Other
Patient Others Persons
Assessments Completed - This Month : | | | |
Admission Assessment Visits
Assessment Visit Length
Brief Normative Extended
(15-29 min) (30-74 min) (75+ min)
Primary Counselor : | | | | | |
Mon-Primary Counselor : | | | | | |
Other Direct Care Clinical Staff : | | | | | | W
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Visits continues with Counseling
Sessions. This section is also broken
down by staffing type, i.e. Primary,
Non-Primary, and Other Direct Care
Clinical Staff. Individual sessions are
further broken down by duration:
Brief or Normative. The number
entered for Group Counseling should
reflect the number of counseling
group sessions facilitated by staff
NOT the number of clients that
attended the groups.

NOTE: Due to the rules associated
with counting visits and sessions,
totaling the number of each type of
session will not equal the number of
treatment visits.

| Image

Counseling Sessions

Primary Counselor
Non-Primary Counselor :

Other Direct Care Clinical Staff -

Individual Counseling

Brief
(2544 min)

Normative
(45+ min)

Group

Coun

seling

TITeT ATTO IO Ty F aen L JTonE SeT oS

Qutpatient Rehabilitation :

Screening/Brief Intervention/Brief Treatment :
Medication Administration Observation :
Medication Management Routine/Complex :
Collateral Visit :

Complex Care Coordination :

Peer Support (30 min or longer) :

Intensive Qutpatient Service (I0S) :

Physical Health Semvices :

Psychiatric Assessment :

Total

Full
(Over 4 hrs)

00000

»*
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This section should be completed by
all Part 822 programs regardless of
payor source.

Enter the total number of services
provided (not visits) during the
month for each of the APG services
listed.

| Image

Counseling Sessions

Individual Counseling

Brief Normative Group
(25-44 min) (45+ min) Counseling
Primary Counselor : "| | *| | "| |
Mon-Primary Counselor : *| | *| | *| |
Other Direct Care Clinical Staff : *| | *| | *| |
Other Ambulatory Patient Group Services
Partial Full
Total (2-4 hrs) (Over 4 hrs)

Qutpatient Rehabilitation :

Screening/Brief Intervention/Brief Treatment :
Medication Administration Observation :
Medication Management Routine/Complex :
Collateral Visit :

Complex Care Coordination :

Peer Support (30 min or longer)

Intensive Outpatient Service (10S) :
Physical Health Services :

Psychiatric Assessment :

000000

*
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This next section, Staffing Resources,
requires programs to enter data for
direct care staff on payroll and for
direct care staff vacancies at the end
of the month. These staffing
resources are measured in terms of
FTEs (full-time equivalents).

Programs must enter data into the
field boxes in both rows (i.e., for
Direct Care Staff on Payroll — End of
Month and Direct Care Staff
Vacancies — End of Month).

| Image

(30 minutes or more in length)

FmnlowvmeantNVocational Status

e — |
Staffing Resources
Total Direct
Care Clinical Primary Non-Primary Other Direct
Staff FTEs Counselor FTEs Counselor FTEs Care FTEs
Direct Care Staff on Payroll - End of Month - 0 "| | *| | *|
Direct Care Staff Vacancies - End of Manth : 0 *| | *| | *|
e
* Number of Individual Clinical Supenvision Sessions : I:I
(30 minutes or more in length)
* Number of Group Clinical Supenvision Sessions : |:|
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When determining Staffing
Resources, it is important to keep
several things in mind.

Direct Care Staff are qualified health
professionals and other staff
providing direct clinical treatment
services. They may include
counselors, social workers,
psychologists, psychiatrists,
physicians, physician’s assistants,
nurses, nurse practitioners, vocational
counselors, rehabilitation counselors,
occupational therapists, and
therapeutic recreational specialists
and includes aides and assistants to
each of them as well as generic non-
degreed or non-credentialed staff
providing direct care.

“Primary Counselor” is defined as a
paid clinical staff member who has an
assigned client caseload and who has
primary responsibility for managing
the treatment of those clients.

“Other Direct Care Staff” are paid
clinical staff who are not Primary
Counselors as defined above.

NOTE: Administrative, support staff,
and overnight aides are generally not
considered Direct Care Staff.

| Image

Staffing Resources

Total Direct
Care Clinical Primary Non-Primary Other Direct
Staff FTEs Counselor FTEs Counselor FTEs Care FTEs
Direct Care Staff on Payroll - End of Month - 0 "| | *| | *|
Direct Care Staff Vacancies - End of Month : 0 *| | *| | *|
Clhinical Supervision Sessions
* Number of Individual Clinical Supenvision Sessions : I:I

(30 minutes or more in length)

* Number of Group Clinical Supenvision Sessions :

]

(30 minutes or more in length)

FmnlowvmeantNVocational Status
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NOTE: “Direct clinical treatment
services” are direct services to one or
more clients who have been admitted
to a program and include
examination, diagnosis, evaluation,
treatment or rehabilitation. Direct
Clinical Treatment Services do not
include the initial assessment prior to
admission to treatment.

| Image

I —
Staffing Resources
Total Direct
Care Clinical
Staff FTEs
Direct Care Staff on Payroll - End of Month - 0
Direct Care Staff Vacancies - End of Month : 0

Clinical Supervision Sessions

Primary
Counselor FTEs

Non-Primary
Counselor FTEs

Other Direct
Care FTEs

* Number of Individual Clinical Supenvision Sessions : I:I

(30 minutes or more in length)

* Number of Group Clinical Supenvision Sessions : |:|

(30 minutes or more in length)

FmnlowvmeantNVocational Status
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For each of the three Direct Care
Staff on Payroll - End of Month
fields (i.e., for Total FTEs, Primary
Counselors FTEs, and Other Direct
Care Staff FTES), you must enter the
number of direct care staff persons
(i.e., FTEs) on the payroll at the end
of the month to the nearest
HUNDREDTH.

The three Direct Care Staff
Vacancies - End of Month fields are
calculated and entered similarly
except that these fields focus on staff
vacancies rather than staff on payroll.
These include both full-time and part-
time vacant staff positions that, if
filled, would have been available to
provide treatment services.

For each of these direct care staff
“Vacancies” fields, you must enter
the number of vacancies (i.e., FTES)
at the end of the month to the nearest
HUNDREDTH.

| Image
e — |

Staffing Resources
Total Direct
Care Clinical Primary Non-Primary Other Direct

Staff FTEs Counselor FTEs Counselor FTEs Care FTEs
Direct Care Staff on Payroll - End of Month - 0 "| | *| | *|
Direct Care Staff Vacancies - End of Manth : 0 *| | *| | *|
T CICaT SUPETVISION SeeSons
* Number of Individual Clinical Supenvision Sessions : I:I

FmnlowvmeantNVocational Status

* Number of Group Clinical Supenvision Sessions :

(30 minutes or more in length)

]

(30 minutes or more in length)
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To understand how FTEs are
calculated, assume that a normal
work week for a Primary Counselor
is 40 hours per week. If two Primary
Counselors worked full-time (2.0
FTE), one worked 20 hours per week
(0.5 FTE), and one worked 15 hours
per week (0.375 FTE), you would
enter 2.88 FTES in the Primary
Counselor FTEs field. That is 2.875
rounded to the nearest hundredth.

For more details on how to calculate
FTEs, see the Monthly Services
Delivery Report Instructions located
on the OASAS Applications web site
under the CDS Documentation
Section, under the Forms and
Instructions tab.

NOTE: Any significant changes in
FTEs from month to month often
indicate data inaccuracies, unless
there have been positions lost or
gained during that time. This would
be most noticeable when accessing
the MSD Program History report.

You will be shown how to access an
MSD Program History report later in
this User Guide.

| Image

[ Samy RECONTCeS

Direct Care Staff on Payroll - End of Month -

Direct Care Staff Vacancies - End of Month :

Clinical S ision Sessi

Total Direct
Care Clinical
Staff FTEs

Primary
Counselor FTEs

Non-Primary
Counselor FTEs

Other Direct
Care FTEs

!|

"’|

* Number of Individual Clinical Supenvision Sessions :

* Number of Group Clinical Supenvision Sessions :

FmnlowvmeantNVocational Status

H

(30 minutes or more in length

]

30 minutes or more in length
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30 | Enter data into the three Direct Care Ryl nesEssE - L
Staff on PaerH — End of Month Staffing Resources
fields in the top row. Total Direct
Care Clinical Primary Non-Primary Other Direct
Staff FTEs Counselor FTEs Counselor FTEs Care FTEs
Direct Care Staff on Payrall - End of Month : 0 *| | H| | *| |
Direct Care Staff Vacancies - End of Month - 0 *| | *l | *| |
Clinical Supervision Sessions
31 | Next, enter data in the three Direct Ryl nesEssEt - L |
Care Staff Vacancies — End of Month Staffing Resources
fields in the Staffing Resources Total Direct
t- Care Clinical Primary Non-Primary Other Direct
section. Staff FTEs Counselor FTEs Counselor FTEs Care FTEs
NOTE: The Total Direct Care Direct Care Staff on Payrall - End of Month : 0 *| | H| | *|
Clinical Staff FTEs for both rows will Direct Care Staff Vacancies - End of Month - 0 *| | *l | *|
automatically populate based on the Climcal Supervision Sessions
data entered into the other categories
for each row.
32 | Next you see the section “Clinical — — ' !
- . - ” - - Clinical Supervision Sessions
SuperVISlon SeSSIOnS : Thls SeCtlon * Mumber of Individual Clinical Supervision Sessions - I:I
consists of two fields that require data _ o Gomnwesormore n o)
entl’y Of the number Of |nd|V|dua| and * Mumber of Group Clinical Supenision Sessions : e SR
group clinical supervision sessions ETIDTO ATV o St
H Based on Primary Clients in Treatment - End of Month
CondUCted durlng the month that IaSt Work-Related Activities Work-Readiness Status Employment
for 30 minutes or more. New New New 120 Days Status
New Total New Total 30-59 Days 60-89 Days 90-119 Days or more Unavailable
A L | A | A |+ | 4 |+ | 4 | A
Service Delivery Report Status
= Report Status? -
Save | | Run M5D Report )
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33 | The “Employment/VVocational Status”
section is required and displayed next
for those programs with OASAS-
funded vocational counselors or

vocational service contractors.

It consists of employment/vocational
status data related to primary clients’
(end of month) work-related
activities, work readiness status, and
employment.

For more detailed information on
these fields, see the applicable
Monthly Service Delivery Report
Instructions (i.e., for reporting client
visits). These are found on the
OASAS Applications web site under
the CDS Documentation Section,
under the Forms and Instructions tab.

Clinical Supervision Sessions
# Mumber of Individual Clinical Supervision Sessions : I:I
(30 minutes or more in length)
# Number of Group Clinical Supenision Sessions -

LGl minies ormore o lenoth

Employmentocational Status
Based on Primary Clients in Treatment - End of Month
Work-Related Activities Work-Readiness Status Employment

New New
60-89 Days 90-119 Days

New

New Total New Total 30-59 Days

Status
Unavailable

120 Days
or more

"’| ‘ ”| | ”| | "| | ”‘ | "’| ‘ ”‘

| "’|

| "|

Service Delivery Report Status

= Report Status? :

MSD Reports | MSD Provider History | Home | Close Application | Help

Save | | Run MSD Repart )
W
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34 | The final field on this form, Service
Delivery Report Status, must be Service Delivery Report Status
completed by entering one of two «Report Status?: | 7]
possible options:

Save ) ( Run MSD Report |
« Hold indicates that you have Complete MSD Provider History | Home | Close Application | Help
. o fbrirnini Fetreact New “ork State. AN rights reserved
partially completed the report, but

it is not ready for submission.
Choose this to save the record
when you have only part of the
information entered or you receive
an error that requires obtaining
more information before you can
complete the form.

o Complete indicates that you have
finished the report. Choose
“Complete” once the required
information has been entered, so
that OASAS will consider the
MSD (PAS-48N) completed and
received.

NOTE: A Report Status New
indicates that you have not yet
entered the MSD Report for that
month. However, this option is not
available in this Report Status
dropdown list, but may appear in the
“List of Reports” page if applicable.
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35 | NOTE: You can edit a report at any
time, but you cannot change the
Report Status to “Complete” until all
previous MSD reports are completed.
If you try to complete and save an
MSD without completing all prior
ones, you will receive an error
message similar to the following
when saving the data.

“You must complete the oldest
incomplete report (1/2015) for this
Program before completing this
report.”

If this happens, you must do the
following:

1) Change the Report Status to
“Hold” and save the data

2) Complete and save the older
incomplete MSD reports (from
oldest to newest), and then

3) Return to this report to change the
Report Status to “Complete” and
resave its data.

(30 minutes or more in length
Employment/Vocational Status
Based on Primary Clients in Treatment - End of Month
Work-Related Activities Work-Readiness Status
Total

New Total New

Employment

Status
Unavailable

New New
60-89 Days 90-119 Days

New
30-59 Days

120 Days
or more

I —

1 5 £l 1]+ 6

Service Delivery Report Status

* Report Status? : V

Save | | Run MSD Repart |

MSD Reports | MSD Provider History | Home | Close Application | Help

(V]
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To enter the Report Status, open the
dropdown list and select the
appropriate status.

In this example, a Report Status of
Complete is being selected.

| Image

service Delivery Report Status

= Report Status? L]

Hold Save |

Run MED Report |

Complete M3D Prosdder History | Home | Close Application | Halp

— ]
Service Delivery Report Status
* Report Status? | |[[&iEG I
Save |

Run MSD Report

MSD Reports | MSD Prowider History | Home | Close Application | Help
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37 | Once you have entered the final
field Report Status, you will next
save the data to finish the MSD
data entry process.

Click the Save button to save the
data already entered.

If you have set the Report Status to
“Hold” rather than to “Complete,”
you are saving the incomplete data
that you have entered so far.

When you click the Save button to
save an MSD report whose Report
Status was set to “Complete,” the
system will check for errors. If
there are any data entry errors
made, error messages will be
displayed. Then you must make
the required changes to correct the
errors and click the Save button
again.

(3U minutes or more n length )
Employment/\Vocational Status

Based on Primary Clients in Treatment - End of Month

Work-Related Activities Work-Readiness Status Employment
New New New 120 Days Status
New Total New Total 30-59 Days 60-89 Days 90-119 Days of more Unavailable

*

1

Service Delivery Report Status

* Report Status? : V

Run MSD Report )

MSD Reports | MSD Provider History | Home | Close Application | Help
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Home Close Application Help

38

There are several types of errors
that can occur.

Types of Errors:

« Date-related errors, where
earlier MSDs were not
completed, so you cannot
complete the current or later
MSD:s (i.e., cannot set Report
Status to “Complete”)

« Validation errors, where either
a required field is left blank
(not completed) or an invalid
value is entered in a field.

(oAsAs

Improving Lives,

MSD Reports | List of Reports | MSD Program History

MSD Reports

MSD Provider History

Search Listof Programs > Listof Programs > ListofRepars >

X1 Error

FRO=rg-oU l=a0ya0=
08-04-2015 13:27:14.142

1. This report has validation errors, so it cannot be marked as Complete. Correct the errors or set the Status to "Hold", then save it again.

2. VisitApg180MinOrMare - Visits 3hrs or more is required.

Edit MSD Report 01/2015

Select Report  01/2015

(Save ) | Run MSD Report )

{For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider Mo : 99993 Provider Name :  Anonymous Provider
Program Mo : 126 Program Mame : OUTPATIENT CLINIC
Report Date :  01/2015

Part 822 Programs

Census and Waiting List Information

Primary
Patients

Significant
Others

<) (<) [71235) (> 5

~
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39 | Following any pop-up error
messages that have since been
corrected, a list of other validation
error messages is displayed at the
top of this page if applicable. The
first part of each error message
contains a link to the item in error
(i.e., the underlined field name).

Click the link to move to that item
and correct the data. The field in
error is preceded by a red “X” and
the error message appears below
it. Then, you must correct the
error.

Finally, click the Save button to
finalize all corrective changes.

QOASAS Home Close Application Help

Improving Lives. MSD Reports MSD Provider History

MSD Reports | List of Reports | MSD Program History

FPg>Pg=SD1=SDV50=

Search List of Programs > Listof Programs > Listof Repors = 08-04-2015 13:27-15.142

X1 Error

- #e4 errors, 5o it cannot be marked as Complete. Correct the errors or set the Status to "Hold", then save it again.
2. VisitApg180MinOrMare | Visits 3hrs or more is required.

Edit MSD Report 01/2015

TSave | | Run MsD Report |

Select Report  01/2015

{For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

<) (<) [71235) (> 5

Provider Mo : 99993 Provider Name :  Anonymous Provider

Program Mo : 126 Program Mame : OUTPATIENT CLINIC
Report Date :  01/2015
Part 822 Programs
Census and Waiting List Information
Primary Significant
Patients Others
< >

~

Page 39 of 53



Entering an MSD (PAS-48N) for Outpatient and Opioid Treatment Programs User Guide

Step | Instructions | Image

40 | In this example, an error message
appears at the top of the page,
indicating that there are one or
more validation errors.

“This report has validation errors,
So it cannot be marked as
Complete. Correct the errors or set
the Status to ‘Hold,” then save it
again.”

As the message indicates, you
could change the Report Status to
“Hold” if you were unable to fix
the error at this time or you can
correct it now and then resave the
data as “Complete.”

(oAsAs

Improving Lives, MSD Reports

MSD Reports | List of Reports | MSD Program History

Home Close Application Help

MSD Provider History

Search Listof Programs > Listof Programs > ListofRepars >

FPg>Pg=SD1=SDV50=
08-04-2015 13:27-15.142

(X Error

1. This report has validation errors, so it cannot be marked as Complete. Correct the errors or set the Status to "Hold", then save it again.

%I IIIU.IUIG ‘Vr; ;l n.l:ll T IIIUI'.T—; IGHU;I'—T—U‘.
Edit MSD Report 01/2015

Select Report  01/2015

{For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider Mo : 99993 Provider Name :  Anonymous Provider

Program Mo : 126 Program Mame : OUTPATIENT CLINIC
Report Date :  01/2015
Part 822 Programs
Census and Waiting List Information
Primary Significant
Patients Others

(Save ) | Run MSD Report )

<) (<) [71235) (> 5

~
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41 | In this example, another error
message indicates a problem with
the field (Visits/Treatment Visit

Duration/180 minutes or longer).

“Visits of 3hrs or more required.”

The error message indicates that
the Total value is incorrect,
although it could be any of the
three fields in that row.

To correct an error, first click the
error link for that field in error to
move to the section of the page
containing that field.

In this example, you would click
the link VisitApg180MinOrMore
to move to the section of the page
containing that field.

()/ OASAS

Improving Lives, MSD Reports

®)

o J

Home Close Application  Help

M50 Prowider History

MSD Reports | List of Reports | MSD Program History

Search List of Programs > Listof Programs = ListofRepods =

() Error

FPg=Pg=SD1=5DV50:=
08-04-2015 13:27:15.142

1 This report has validation error

i idati pitc te. Correct the errors or set the Status to "Hold", then save it again.
2. VisitApg180MinQOrMare - Visits 3hrs or mare is required.

Edit MSD Report 01/2015

Select Report 01/2015

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider Mo : 99999 Provider Name :  Anonymous Provider
Program Mo - 126 Program Mame - QUTPATIENT CLINIC
Report Date :  01/2015
Part 822 Programs
Census and Waiting List Information
Primary Significant
Patients Others

(Save ) ( Run MSD Report

<« <) [71235) (365

A
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42 Aﬂer CIICkIng the error Iink, C“Ck Mo. in Treatment - End of Month : 112 1 ~
on the field in error and enter the Applicants on Waiting List - End of Manth - 4
correct value. Visite
q q q - ) Visit:
In this example, a required field — (Al p;;esms}
was left blank, 180 minutes or Less than 30 minutes - )
Ionggr. A.value must appear in the 30-59 minutes - T
required fields. If a service or 50118 minutes . 21
duration of service was not '
. A 120-179 minutes : # 10
provided, “0” must be entered. —
] 180 minutes or longer : Visits 3hrs or
more is
required.
Outpatient APG Programs only
Assessments Completed and Visits
Primary Significant Other
Patient Others Persons
Assessments Completed - This Menth : 2| | U| 0
43 | Once you have corrected the last _ (40 e o more 1 Engt
error and there are no other errors Eimploymes oraliona] Stafes
tO CorreCt yOU W|” then save the Based on Primary Clients in Treatment - End of Month
data ' Work-Related Activities Work-Readiness Status Employment
' New New New 120 Days Status
First scroll down to the bottom or New Total New Total 30-59 Days 60-89 Days 90-119 Days of more Unavailable
* 2 * 5 * 1 w 4 * 3 * 2 * 0 * 1
up to the top of the page to access
the Save button. -
Service Delivery Report Status
Then click the Save button to save * Report Status? -
the completed MSD report. Save ) | Run MSD Report)
MSD Reports | MSD Provider History | Home | Close Application | Help Vv

Page 42 of 53




Entering an MSD (PAS-48N) for Outpatient and Opioid Treatment Programs User Guide

Step | Instructions | Image

44 | Once the change has been

successfully completed for the - B
Monthly Service Delivery y Lé) //j 3)
transaction, the page at the top will ( O/—\S/—\S Home  Close Appication ~ Help
show the message “Transaction NS inproving ives TRC [ MSD Provider History
CompIEtEd successfully!” as seen MSD Reports | List of Reports | MSD Program History

here. FPg=Pg=SD1>SDV50:

Search List of Programs = Listof Programs > Listof Reports > 08-04-2015 13-40-27 186

(1) Information

Transaction completed successfully!

Edit MSD Report 01/2015

[Save | | Run M3D Report )

Select Repart 01/2015

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) o o
« Q71235 (5
Provider Mo - 99999 Provider Name :  Anonymous Provider
Program Mo : 126 Program Name : OUTPATIENT CLINIC
Report Date - 01/2015

Part 822 Programs

Census and Waiting List Information

Primary Significant
Patients Others v

hla in Traatmnnt  Baninnina of Manth - 111 1
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45

While you are viewing or editing
an MSD form, you can move
between opened MSD forms for
that program without going back
to the MSD Reports list by
clicking the back and forward
arrows at the top of the page. You
can move one MSD at a time by
clicking a single arrow or move to
the very beginning or very end of
the MSDs by clicking the double
arrows.

YOASAS ® @ 0

Improving Lives. MSD Reports M50 Provider Histony

MSD Reports | List of Reports | MSD Program History

FPg=Pg>SD1>SDV50>

Search List of Programs = Listof Programs > Listof Reports > 08-04-2015 13-40-27 186

(1) Information

Transaction completed successfully!

Edit MSD Report 01/2015

(Save | | Run M3D Report

Select Repart 01/2015

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

o i<l B
Provider Mo - 99999 Provider Name :  Anonymous Provider
Program Mo : 126 Program Name : OUTPATIENT CLINIC
Report Date - 01/2015
Part 822 Programs
Census and Waiting List Information
Primary Significant
Patients Others
Mo im Traatmant  Raninnina of Manth - 141 1
{ >

A
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46 | To return to the List of Reports

: : : ® @
page, click the List of Reports @ OASAS @f moser:\_%cm £E|)

sub-tab near the top left side of the mbroving Lives
) MSD Reponts

page (second I‘OW)_ M3D Provider History
MSD Reports | List of Reports | MSD Program History

: : : FPg=Pg=5D1=8DV50=
Search List of Programs > Listof Programs > List of Reports = 08-04-2015 13-40-27 188

(1) Information

Transaction completed successfully!

Edit MSD Report 01/2015

(Sawve ) | Run MSD Repart

Select Report 01/2015

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) - -
<) [T/ 235] (>
Provider No - 99999  Prowider Name :  Anonymous Provider
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47 | Now you are back on the List of
Reports page, which shows a
sample list of 10 MSDs, including
the MSD that you just left.

From here, you can access the
MSD Program History page by
clicking the MSD Program
History sub-tab in the second row
of tabs near the top of the page.

: ® @ O -
@ OASAS I-Tuv_r-n)e Cluse;x_)gglic ation ﬁ

Improving Lives. TR el 5D Provider Histary

MSD Reports | List of Reports | MSD Program History

FPg=Pg=SD1=

Search List of Programs > List of Programs > 08-04-2015 13-42-41 802

List of Reports
Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC

Undate ) & 110 0f235 V| Next 10 &
Select Report Date Status |
O 0712015 New
O 0612015 New
O 0802015 New
O 0412015 New
O 0312015 New
O 022015 New
® (1/2015 Complete
12/2014 Complete
11/2014 Complete
10/2014 Complete
(Update ) & 1100f 235 V| Next 10 & v
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48 | The MSD Program History page A
allows you to view the program’s j/
summary of aggregate data for .( OASAS Home - Close Apofcation  Help
each MSD reporting month. That e e (CCETTION  MsD Provider History
aggregate data (e:g-;_number Of Search List of Programs = List of Programs > List of Repors = UBDZPQQEEQTSSE??:;EQQHQZ
assessments, beginning and end of .
th b £ client MSD Program History
month census, nNUmDer ot clien Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC
admissions and discharges, total | -
number staff, etc.) for each MSD 11000235 | MNext 10 =
i i MSD MSD Wait
reportlng month listed. Each page Report Date Report  Assess- BOM Client Client EOM Unique List Totall Assmt- Treatment Counseling Counseling Brie
ShOWS progl’am data for 10 MSD Date Completed Status ments| Census Admit Disch Census Clients Total Staff Visits Visits  Individual Group Visits
reporting periods. 07/2015 New 0 113 0 0 113 0 4 0 0 0 0 0 0
06/2015 New 0 113 0 0 M3 0 4 0 0 0 0 00
You can scan down the columns to 05/2015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0
see how the numbers vary from 04/2015 New 0 113 0 0 M3 0 4 0 0 0 0 0 0
ht th to look for notable 0312015 New 0 113 0 0 M3 0 4 0 0 0 0 0 0
month to month to 100K 02/2015 New 0 M3 0 0 113 0 4 0 0 0 0 00
changes (e.g., for individual and 01/2015 8/4/2015  Complete 2 12 1 0 1 0 4 3 N 434 180 50 50
group counseling sessions). 12/2014 7/31/2015  Complete 1 112 0 0 112 0 4 536 3 283 520 100 15
P e 11/2014 7/31/2015  Complete 5 112 0 0 112 0 4 & 17 786 378 104 20
Slgn_lgllcant Va;!atlons i ligle izl 10/2014 1/21/2015  Complete g 111 1 0 112 0 4 14 g 85 130 65 25
possible reporting errors. 002 Vet
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49 | To view MSD Program History
data for other groups of MSD
reporting months, you can move
through the pages of MSD history
data by the methods discussed
earlier. You can change the
viewable list of aggregate data for
10 MSD reporting periods at a
time by using the Selected Records
dropdown list, clicking the
backward and forward arrows, or
clicking the “Previous 10” or
“Next 10” buttons in the upper
right side of the page.

( 0AsAS

Improving Lives. MSD Reports

el

Help
MSD Provider History

MSD Reports | List of Reports | MSD Program History

Search List of Programs = Listof Programs = ListofReports =

MSD Program History
Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC

FPg=Pg=SD1=PgH=
08-04-2015 13:43:34.922

@ 1-100f235 ™| Next 10 &
MsD MsD Wait
Report Date Report | Assesss BOM Client Client EOM Unique List Total Assmt- Treatment Counseling Counseling Brief]
Date |Completed Status ments Census Admit Disch Census Clients| Total Staff Visits Visits  Individual Group Visits
07/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
06/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
05/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
04/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
03/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
02/2015 Mew 0 113 0 0 13 0 4 0 0 0 0 0 0
01/2015 8/4/2015  Complete 2 112 1 0 113 0 4 3 il 434 180 50 &0
1212014 7/31/2015  Complete 1 112 0 0 112 0 4 536 3 283 520 100 15
1172014 7/31/2015  Complete 5 112 0 0 112 0 4 6 17 786 375 104 20
10/2014 1/21/2015  Complete 9 111 1 0 112 0 4 1 9 85 130 65 25

@ 1-100f235 v Mext 10 =
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50 | If you need to enter MSD data for

another program in your provider y ~
from this page, click the List of & OASAS Home Close Application  Help
Programs link in the breadcrumb Tproving tes. CEEIYTIEN  MSD Provider Histary

area to directly access the List of MSD Reports | List of Reports | MSD Program History
Programs page and SeIeCt from the Search List of Programs grams |+ List of Reports = UB[EPEEEQT;SE;ZZ%HQZ

list of programs.
MSD Program History

The breadcrumb links are at the Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC

top Of the page and ShOW you the ....................................................................................................................... 110f235 ..... VN10
- =)

pages that you went through to get ° —

. MsD MSD Wait

to the Current_page- Usmg the Report |Date Report | Assess- BOM Client Client EOM Unique| List Total Assmt- Treatment Counseling Counseling Brie
bl’eadcrumb ||nk5 a”0WS you to go Date Completed Status ments Census Admit Disch Census Clients| Total Staff Visits Visits  Individual Group Visits
back to previous pages and retain 0772015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0
he choi m here. 06/2015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0
1135 Ereliges you ade there 05/2015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0
For example, Clicking on the List 04/2015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0
f Proarams link will show vou 0372015 Mew 0 113 0 0 113 0 4 0 0 0 0 0 0

or Frog y 02/2015 New 0 M3 0 0 113 0 4 0 0 0 0 00
the list of programs that were 01/2015 8/4/2015  Complete 2 112 1 0 113 0 4 3 1 434 180 50 50
selected based on your last 12/2014 7/31/2015  Complete 1 12 0 0 112 0 4 53 3 283 520 100 15
program search. 11/2014 7/31/2015  Complete b 112 0 0 112 0 4 B 17 786 375 104 20
10/2014 1/21/2015  Complete 9 1M 1 0 112 0 4 14 9 845 130 65 25

R v
1-10 of 235 Mext 10 = v
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o1

From the List of Programs page,
you can then select another
program in your provider that
needs MSDs completed (if
applicable).

To select another program that
requires entry of MSD Report
data, first click the Select radio
button (©).

Then click the List of Reports
button to open the List of Reports
page to view the list of MSD
Reports for that program.

O 0ASAS ® © O

Impr()\rlrig Lives,

MSD Reports MSD Provider History
MSD Reports | List of Reports | MSD Program History
FPg=Pg=
Search List of Programs = 09-25-2009 16:47:35.599
OTRM

List of Programs

I. List of Reports JI [ M3D Program Histary |

Select Provider anvaider Name Program Mo |Program Name Status No of Repﬂrtsl

99998 Brighter Tomorrows, Inc. 126 Brighter Tomorrows-CD OP Clinic Operational 162
" 99998 Brighter Tomorrows, Inc. 128 Brighter Tomorrows - CD OP Clinic I Operational 160

99998 Brighter Tomorrows, Inc. 139 Brighter Tomorrows-CD Inpatient Rehab Operational 162
" 99998 Brighter Tomorrows, Inc. 237 Brighter Tomorrows - Meth Tx Clinic Operational 162
" 99998 Brighter Tomorrows, Inc. 1411 Brighter Tomorrows -- CD Comm Res  Operational 152
" 99998 Brighter Tomorrows, Inc. 1412 Brighter Tomorrows - Support Living Operational 152
" 99998 Brighter Tomorrows, Inc. 1426 Brighter Tomorrows-CD IntRes w/Child  Operational 152
99998 Brighter Tomorrows, Inc. 1465 Brighter Tomorrows -C0 RRSY Operational 28
99998 Brighter Tomorrows, Inc. 1466 Brighter Tomorrows Crisis Detox Operational 162

MSD Reports | MSD Provider History | Home | Close Application | Help
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52

On the List of Reports page, you
see a list of the ten most recent
MSD reports for this newly
selected program.

At this point, you can select a
specific MSD report and click the
Update button to complete or
update the report.

I s

O/ 0AsAS

Improving Lives, MSD Reports

MSD Reports | List of Reports | MSD Program History

Search List of Programs = List of Programs =

List of Reports
Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC

& [1-100f235 | Next 10 &
Select Report Date Status |
O 0712015 New

_) 06/2015 New

O 052015 New

2 0402015 New

O 0312015 Mew

'® 0212015 New

O 0172015 Complete

O 12/2014 Complete

O 1172014 Complete

O 10/2014 Complete

(Update ) © [1-100f235 V| Next 10 &

Page 51 of 53




Entering an MSD (PAS-48N) for Outpatient and Opioid Treatment Programs User Guide

Step | Instructions | Image

53 | To view your provider’s summary
aggregate data for each MSD y B & Q)
reporting period, click the MSD ( 0OASAS ome_Ciose Aoicaiion b
Provider History sub-tab to begin | "~ 'meroving tives MSD Reports
Searching for and selecting the MSD Reports | List of Reports | MSD Program History
provider (if not already chosen) _ _ FPg»Pg>SD1>
and then access the MSD Provider Search List of Programs > List of Programs = 08-04-2015 13:45:39 972
History page. List of Reports

Provider / Program 99999 Anonymous Provider / 126 OUTPATIENT CLINIC
This information is similar to that | o &j __________ mwm@ ___________________________________________________________________________
presented for MSD Program - 'I‘CTT:')H — - — |
History, except that the data are - mpms -~
aggregated at the provider level 062015 o
(i.e., combined data reported for 0519015 o
all of that provider’s programs). 042045 o
Aggregated provider data are most R LE
useful when combining data from A el L
similar type programs. Additional el SITLEE
information on viewing aggregate ol S
provider data can be found in the 1172014 Complete
web-based training Reports O 102014 Complete

54 | To return to the “CDS Home” page - A
to perform a different task, click y B)| & )
the Home button at the top of the *( OASAS fone [Fose Apolcaton  Heb
page. Improving Lives. MSD Reports MSD Provider History

MSD Reports | List of Reports | MSD Program History
Search Listof Programs > Listof Programs > 08-04—2012':‘19;53:;3%;’;
List of Reports
Provider / Program 99999 Anonymous Provider /126 OUTPATIENT CLINIC
[ Update ) 5] 1100f2358 W Next 10 &
Select Report Date Status |
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55 | If you are finished entering

transactions, you can return to the j/ B & | 3) "
OASAS Applications page by \(_, OASAS Homd Close Application  §zlp
clicking the Close Application Improving Lives. VGG MSD Provider Histary

button to exit the application. MSD Reports | List of Reports | MSD Program History

FPg=Pg=SD1=>
08-04-2015 13:45:39.972

Search List of Programs = Listof Programs =

List of Reports
Pravider / Program 99999 Anonymous Provider /126 QUTPATIENT CLINIC

[ Update | (5] 110 0f 235 W Next 10 &

Select/ Report Date Status |
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