Enter an MSD (PAS-48N) for Part 820 Programs

Summary

NOTE: Due to the dynamics of state government and the changing needs for the OASAS CDS (Client Data System), some items in this User
Guide might have been removed from the live CDS. Similarly, some new information may appear in the live system that is not reflected in
this User Guide. To find the most updated versions of CDS forms and instructions, click the Forms and Instructions tab on the OASAS
Applications Home page, located under CDS Documentation.

This User Guide will show you how to access and enter a program’s Monthly Service Delivery (MSD) data (i.e., taken from the Monthly
Service Delivery Report Form — Part 820 programs). It will also show the user how to enter the MSD Report for Part 820 programs into the
CDS System.

There are three sections in this User Guide:
e Locate MSD Reports
e Enter (Edit) MSD Data
e Save MSD Report

NOTE: It would be helpful to be logged into the OASAS Client Data System application to better follow this User Guide. For more
information on logging into the OASAS Client Data System application, please review the Login and Change Password Tutorial or User
Guide on the OASAS Applications Home page, located at https://apps.oasas.ny.gov
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Locate MSD Reports

After you log into OASAS
Applications, click on the K :
Applications tab to go to the
OASAS Appl |Ca.t|0ns page If you are receiving an "internal error" message using Internet Explorer to access OASAS applications, click here.

Your browser might need to be updated before Tuesday, December 4. Click here for more info.

Click this link to test your browser compatibility: hitps://encryption.ny.gov

To view instructions for enabling TLS 1.2 in the current version of each browser click here.

W Data Warehouse | Inquiry Reports |

For help with DASAS Applications: DASAS staff call (844) 891-1786; other users call (518) 485-2379, fax (518) 473-1316, or email healthhelp@its.nv.qov

Application Documentation CDS Documentation

OASAS Applications Quick Tips | Help Desk Contact Info
CDS Quick Reference

MSD (PAS-48) Frequently Asked Questions

Login and Change Password User Guide

OASAS External Access Request Form (IRM-15) CDS Starting 4/1/2017

Forms and Instructions Online Tutorials

New Tab

EPSlinstructions - Revised 2019 These Client Data System forms must be used for all Client Data System transactions with transaction dates on or after April 1. 2017 The Monthly Senvice Delivery forl
Chanqing Contact Information Instructions with the April 2017 report that is due by May 10, 2017 All Client Data System transactions with transaction dates prior to April 1. 2017 must use the previous fol
Client Data System Bulleting tabs in this region regardless of the date they are entered in the system.
ConsentForms

NY State Links Authorization for Release of Behavioral Health Information (TRS-61, October 2014

Office of Addiction Services and Supports EAQ

Department of Health Criminal Justice Consent for Drug Law Reform (TRS-49, October 2009)

Office of Mental Health FAQ

Office for People With Developmental Disabilities

Office of Child Services Forms and Instructions

County Planning System (CPS) Form (PAS 44N, October

Perception of Care {(PoC) Instructions

Perception of Care Documentation Assessment Form (PAS-61N, October 2018)
Federal Links Instructions
e Child in Residence Report Form (PAS-91, April 2017)
Center for Substance Abuse Treatment Instructions
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Step
1b

Instructions

Image

Next, click the “Monthly
Service Delivery” sub-tab to
access the “Monthly Service
Delivery” page.

I Search NY.GOV

September 18, 2017 - Welcome CDS TestUser01 lManage Account Home Logout
If you are receiving an "internal error" message using Internet Explorer to access OASAS applications, click here.

Applications

Client Data System Gambling Provider Directory System Monthly Service Delivery IPMES/\Workscope Help

Applications and reports open in a separate browser and require pop-ups to be allowed for this website.
Click the notepad icon next to each report link for details about the report.

Client Data System Application

Client Data System
Client Data System - Inguiry

STAR-GI
STAR-QI Reports
Performance Summary ElData Quality Monitoring EMissing Data Monitoring
Summary Report Admitted to CDS but not STAR-Qlin Last 30 Days First Request for Service Date Missing Report
Admitted to CDS but not STAR-Ql in Last 12 Months Appointment Status Missing Report
Admitted to CDS but not STAR-QI (All} First Clinical Service Date Expected Report
Discharged from CDS but not STAR-Qlin Last 30 Days Service Dates Missing Report
Discharged from CDS but not STAR-Ql in Last 12 Months Discharge Data Missing Report

Discharged from CDS but not STAR-QI {All)

Client Data System Batch System
CDS Batch Process {Production)

Client Data System Reports

Transaction Reports Management
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Step  Instructions

2 From the “Monthly Service

Delivery” page, you will then
click the Month|y Service September 18, 2017 - Welcome CDS$ TestUser01 llanage Account Home ~ Logout

Report link to open the If you are receiving an "internal error'" message using Internet Explorer to access OASAS applications, click here.
“Search List of Programs” Applications

page. This page will open ina Client Data System | Gambling | Provider Directory System | Monthly Service Delivery | IPMESWorkscope | Help

separate window in the live

| EEIE

system Applications and reports open in a separate browser and require pop-ups to be allowed for this website
y ' Click the notepad icon next to each report link for details about the report

Monthly Service Delivery Maintenance

Maonthly Service Report
Reporting History

Monthly Service Delivery Reports

Monthly Service Delivery Report

. HEW
Monthly Service Delivery Report - Part 820 Programs Click for Info

MSD Summary Report
Delinguency Report
MSD Additional Locations Report

Program History by Provider
MSD Patient Days Report
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Step
3

Instructions

Now you see the “Search List
of Programs” page, where you
can enter program-level search
criteria (e.g., Program No. or
Status) to limit your search and
produce either one program
record or a list of programs for
your provider that meet the
Status criteria.

Leaving Program No. and
Status search fields blank will
list all programs for your
provider.

In the live system, your
provider will be filled in
automatically. In this example,
the provider shown is
“Anonymous Provider”

O 0ASAS

Image

Home Close Application  Help

Improving Lives. MS‘D Reports M5O Provider Histary

Search List of Programs

Provider No - 99999

Provider Name - Anonymous Provider

Program No : I:I ¥ Program Name :

MSD Reports | MSD Provider History | Home | Close Application | Help

FPg>
09-18-2017 14:18:31.372

Find ) | Clear )

Find ) ( Clear )
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Step | Instructions Image

4 | In this example, ~
“Operational” is selected (j/ B & @)
from the Status dropdown list. \K_/ OASAS dome Coselotloalon e
This Status is the most e e a—
commonly used criterion. FPg>

09-18-2017 14:18:31.372

Once all desired criteria Search List of Programs
selections are made, click the (find ) ( Clear)
Find button to dISplay a Provider No: 99999 Provider Name :  Anonymaus Provider

resulting list of all programs . o . e
meeting the selection criteria ogembo- [ [ Frogemfame:

for your provider.
. . . Status - | Operational v
This example will result in

displaying all operational | Gl
. MSD Reports | MSD Provider History | Home | Close Application | Help
programs for the provider

“Anonymous Provider”.

Page 6 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
5

Instructions

Here you see the resulting
“List of Programs” page,
which contains the provider’s
programs selected by the
criteria chosen in the “Search
List of Programs” page (i.e.,
all operational programs for
provider Anonymous
Provider).

If you had a long list of
programs, you could either
revise the search criteria to
limit the list or sort the list
results per one criterion (i.e.,
field).

O 0AsAS

Improving Lives.

Image

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs =

List of Programs

List of Reparts |

MSD Pragram Histary |

M5D Part 820 History from 04;201?}

MSD Reports

Status

Home Close Application Help

MSD Prowider Histaory

FPg=Pg=
09-18-2017 14:25:47 442

1-100f 25 | Next 10 =

Select Provider No Provider Name Program No Program Name No of Reports
® 99999 Anonymous Provider 1 Brighter Tomorrows-CD OP Clinic Operational 135
D (99999 Anonymous Provider 2 Brighter Tomarrows - CD OP Clinic Il Operational 260

99999 Anonymous Provider 6 Brighter Tomorrows-CD Inpatient Rehab Operational 116
99999 Anonymous Provider 16 Brighter Tomorrows - OTP Clinic Operational 152
99999 Anonymous Provider 51 Brighter Tomorrows — CR Operational 260
99999 Anonymous Provider 55 Brighter Tomorrows SRR2 Operational 34
99999 Anonymous Provider 126 Brighter Tomorrows-CD IntRes w/Child Operational 260
99999 Anonymous Provider 230 Brighter Tomorrows SRR3 Operational 8
99999 Anonymous Provider 237 Brighter Tomorrows, Inc. SL Operational 260
99999 Anonymous Provider 422 Brighter Tomorrows, Inc. RRSY

List of Reports

M50 Program Histor\aj | MSD Part 820 History from 04}201?}

Operational 256

MSD Reports | MSD Provider History | Home | Close Application | Help

1-10 0f 25 V| Next 10 =
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Step  Instructions

6 | You can sort the list of
programs on this page by
clicking any shaded column
heading to sort by that field.
This allows you to sort by any
criteria visible on the page,
e.g., Provider No, Provider
Name, Program No, Program
Name, Status, or No of
Reports.

You would click the shaded
column heading once to sort by
the results of that field in
ascending order. If you wanted
to reverse the order of the sort
(i.e., descending order), you
would click the same shaded
column heading again.

In this “List of Programs”
page, the programs are already
sorted in ascending order by
Program No. This is the
default order, so no further
sorting is needed in this
example.

NOTE: For an example of how
to sort data records, see the
“Enter Transactions from
Client Management and
Change Provider ID or
Tracking ID” Tutorial.

Image

(Jorsas

Improving Lives.

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

MSD Reports

2 %) ___,_/
Home Close Application  Help

M50 Provider History

Search List of Programs > 09-18-2017 1455'33;23;
List of Programs
I. List of Reports | | MSD Program History ] ( MSD Part 820 History fram 04/2017 ) & (110025 V| Next 10 &
Select Provider No Provider Name Program No Program Name Status No of Reports
® 99999 Anonymous Provider 1 Brighter Tomorrows-CD OP Clinic Operational 135
O 99999 Anonymous Provider 2 Brighter Tomorrows - CD OP Clinic Il Operational 260
99999 Anonymous Provider 6 Brighter Tomorrows-CD Inpatient Rehab Operational 116
99999 Anonymous Provider 16 Brighter Tomorrows - OTP Clinic Operational 152
99999 Anonymous Provider a1 Brighter Tomorrows — CR Operational 260
99999 Anonymous Provider 55 Brighter Tomorrows SRR2 Operational 34
99999 Anonymous Provider 126 Brighter Tomorrows-CD IntRes w/Child Operational 260
99999 Anonymous Provider 230 Brighter Tomorrows SRR3 Operational 8
99999 Anonymous Provider 237 Brighter Tomorrows, Inc. SL Operational 260
99999 Anonymous Provider 422 Brighter Tomorrows, Inc. RRSY Operational 256

List of Reparts |

M3D Program History ) ( MSD Part 20 History from 042017 )

MSD Reports | MSD Provider History | Home | Close Application | Help

1-100f25 | Next 10 &=
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Step
7

Instructions

If more than one program is
listed, you will first have to
select your specific program
before viewing the list of MSD
Reports.

To select a specific program
from the list, first click the
Select radio button (©) for
the program.

The first program in the list is
initially selected by default
(e.g., Brighter Tomorrows-CD
OP Clinic). In this example,
after clicking to the next page,
Program No. 1549, the Part
820 residential program was
selected by clicking the sixth
Select radio button.

O 0AsAS

= Improving Lives. VLTI MSD Provider History
MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs

List of Programs

List of Reparts |

=

MSD Program Histary |

Image

M50 Part 820 Histary fram 04;201?}

Home

Close Application  Help

FPg=Pg=

09-18-2017 14:25:47 442

1-10 of 25 | Next 10 =

Select Provider No Provider Name Program No Program Name Status No of Reports
ﬂ 99999 Anonymous Provider 1 Brighter Tomorrows-CD OP Clinic Operational 135
O 99999 Anonymous Provider 2 Brighter Tomorrows - CD OP Clinic Il Operational 260

99999 Anonymous Provider 6 Brighter Tomorrows-CD Inpatient Rehab Operational 116
99999 Anonymous Provider 16 Brighter Tomorrows - OTP Clinic Operational 152
99999 Anonymous Provider i Brighter Tomorrows — CR Operational 260
99999 Anonymous Provider 85 Brighter Tomorrows SRR2 Operational 34
99999 Anonymous Provider 126 Brighter Tomorrows-CD IntRes w/Child Operational 260
99999 Anonymous Provider 230 Brighter Tomorrows SRR3 Operational 8
99999 Anonymous Provider 237 Brighter Tomorrows, Inc. SL Operational 260
99999 Anonymous Provider 422 Brighter Tomorrows, Inc. RRSY Operational 256

List of Reparts

M50 Program History )

M50 Part 820 History from 04,‘201?;1

MSD Reports | MSD Provider History | Home | Close Application | Help

1-10 of 25 !I Next 10 I>
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Step Instructions Image
8 | Once the program is selected, . (85) (?)
click the List of Reports @/ OASAS Home Close Apploston sl
button to view the list of MSD S Improving Lives. WEDRITTTEM MSD Provider History
reports for the program. M5D Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg=Pg>

Search List of Programs > 12-20-2017 11:22:08.088

List of Programs

{List of Reports | | MSD Program History ) ( MSD Part 820 History from 04/2017 ) = Previous 10 Next 10 &
Select Provider No Provider Name Program No Program Name Status No of Reports
® 59999 Anonymous Provider 1549 Anonymous Program SRR Operational 23
99999 Anonymous Provider 90900 Brighter Tomarrows - CD OP Clinic |l Operational 22
99999 Anonymous Provider 98001 Brighter Tomorrows-CD Inpatient Rehab Operational 113
99999 Anonymous Provider 98007 Brighter Tomarrows - OTP Clinic Operational 66
99999 Anonymous Provider 98009 Brighter Tomorrows - CR Operational 21
99999 Anonymous Provider 99001 Brighter Tomorrows SRR2 Operational 25
99999 Anonymous Provider 99009 Brighter Tomorrows-CD IntRes w/Child ~ Operational 4
99999 Anonymous Provider 99010 Brighter Tomorrows SRR3 Operational 116

99999 Anonymous Provider 99011 Brighter Tomorrows, Inc. SL Operational 115
99999 Anonymous Provider 99012 Brighter Tomorrows, Inc. RRSY Operational 63

[ List of Reports ) | MSD Program History ) ( MSD Part 820 History from 04/2017 ) = Previous 10 (21-30 of 70 % | Next 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step | Instructions Image

9 | On the “List of Reports” page,

you now see the program’s list y ® W Q)
of MSD reports sorted by \(_, OASAS TE———
Report Date, with the most
recent MSDs listed first (i.e., Pg>SD1>

listed from most to least Search List of Programs > List of Programs > S 1
recent). List of Reports

Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR
NOTE: You CannOt Complete .................................................................................................................................................................

Improving Lives. MSD Reports MSD Prowvider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

A . [Update ) (5] 1-10 0f 23 S| Next 10 &
an MSD until all previous SeleclRopori Dafe St |
MSD reports are first ® 112017 New
completed. In this example, O 1012017 New
MSDs must be completed for O 0972017 Complete
10/2017 and then for 11/2017 O [oarz2017 Complete
(i.e., in that order). S L Complete

062017 Complete
05/2017 Complete
042017 Complete
032017 Complete
p2remr Complete
[ Update ) ] 1-10 0f 23 V| Next 10 =

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step | Instructions Image

10 | To move rapidly between J J J
groups of MSDs, you can use j/ B / | (?
several methods: \( OASAS Home - Close Aoolcaton e

Improving Lives. MSD Reports M5D Provider Histary

1. Click “Next 10” (or MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017
.PreV|OUS 10 ) as many Search List of Programs > List of Programs — 1553:?%11;
times as needed to move _ 0847
List of Reports

thrOUgh the MSDS."! . Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR
groups of 10. The initial | -

group shown contains the Updare) © preio[ 11002780 ¢
most recent MSDs (i.e., 1- | |Selectieporbate lats |
., , ® 112017 New
10). Using ‘Next 10’ to O oz o
move through MSDs iS 'Z:E:Z' 09/2017 Complete
probably the easiest O 0812017 Complete
method for most O omr2017 Complete
situations. O 062017 Complete
) O 052017 Complete
2. Click on the Selected P Complete
Records dropdown list to O 007 Complete
select a specific group of O 022017 Complete
MSDs (e.g., 1-10 of 20, (Undate ) 5] 1100f23 V| Next 10 &

11-20 of 20).

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step
11

Instructions

Click on the “Show All”
option and then scroll down
through the complete group of
MSDs using the mouse and
scroll bar or the PageDown
key.

For this example, the option at
the top of the dropdown list
reads “Show All 23,” since
there are 23 MSDs for this
selected program. Choosing
this option would allow you to
scroll down through the
complete listing of MSDs.

NOTE: To view the oldest
group of MSDs (i.e., at the end
of the list), you can either click
on the column heading Report
Date to re-sort the program’s
MSDs in ascending order (so
they are listed from the oldest
to newest) or select the last
group in the Selected Records
dropdown list.

Image

QOASAS Home Close Application  Help

Improving Lives. LR e MSD Provider Histary

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs > Listof Programs = 12_20_201715_0'35_;?%11;
List of Reports
Pravider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR
""""""" e G AN 23 [
[ Undate ) & Mext 10 &
SE,I_FC‘ Report Date Stat] ;lgg Egg _l
® 12017 New—————
O 102017 New
O 092017 Complete
O 082017 Complate
O o017 Complete
O 062017 Complete
O 052017 Complate
O 042017 Complete
O 0302017 Complete
O 022017 Complate
) & P[00 V]l 105

MSD Reports | MSD Provider History | Home | Clase Application | Help

Page 13 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
12

Instructions

This example shows one of the
available methods to move
between pages of MSDs.

Click on the “Next 10” to view
the next most recent group of
MSDs (from 02/2017 to
11/2017) in the list. If needed,
you can continue to click on
the “Next 10” to cycle through
the groups of MSDs.

NOTE: You can find the “Next
10” link at both the top and
bottom of the page.

Image

@OASAS Home Close Application  Help

Improving Lives. MSD Reports M5D Provider Histary

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Pg>SD1>

Search List of Programs > List of Programs > 12-20-2017 15:08-47 315

List of Reports
Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR

[ Update & 1-10 of 23 t Next 10 & I
Select Report Date Status
® 1172017 Mew
O 102017 New
0972017 Complete
08/2017 Complete
0772017 Complete
06/2017 Complete
05/2017 Complete
04/2017 Complete
0372017 Complete
(022017 Complete
[ Update ) & 1-10 of 23 i Next 10 & I

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step  Instructions Image
13 | To choose a group of MSDs

using the Selected Records Li /J J
dropdown list, click on the OASAS Hone Ciose Agpleston
dropdown list to open it and Improving Lives. VEVRITTGOR MSD Pravider History
then select the de_5|red group of MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017
MSDs from the list. Pg=SD1>
. Search List of Programs > Listof Programs = 19202017 15-08-47 315
In this example, the Selected , o
Records dropdown list is used | Listof Reports
to reselect the original, most | Pofder/Progem 9559 fnonymous Prqmeer e Rmemnos Frogram S8
ow
recent group of MSDs. -
 Update | & Nept 10 &
The opened Selected Records Select Report Date Stalgljﬁg Eg% |
dropdown list shown here lists ® 12017 '
the groups of MSDs that can O 102017 New
be selected and highlights the O 092017 Complete
one currently selected. Each O 082017 Complete
group of ten MSDs is listed O o007 Complete
along with the total number of O 062017 Complete
monthly reporting periods O 052017 Complete
(MSDs) for that program. In O wo Complete
this example, one would O o201 Complete
choose MSDs “1-10 of 23” to o o fa—
back to the previous list — Gl e
go : [ Update | & Next 10 &

MSD Reports | MSD Provider History | Home | Clase Application | Help
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Step | Instructions Image

14 | In this example, you now see

the first group of MSDs 1-10 )/ B & Q)
that were reselected from the \( OASAS fome Cose Apoleaton - Hep
Selected Records dropdown mproving tves. REITETR SO Provider History
list (I e.. from 02/2017 to MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

11/2017) Search List of Programs > Listof Programs > 12_20_201“5:0'35::?%11;

List of Reports

If desired, you could continue . -
to select any group from the Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR

Selected Records dropdown (_Update ) & EIEEEN ™ | Next 10 &
list. Select Report Date Status |
® 112017 New
O 102017 New
09/2017 Complete
08/2017 Complete
0772017 Complete
06/2017 Complete
0572017 Complete
0472017 Complete
0372017 Complete
() 022017 Complete
[ Update | & 1-10 of 23 | Next 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step
15

Instructions

To complete or update an
MSD Report, you need to
select the specific MSD that
you want to edit and then click
the Update button to display
the MSD report.

First, select the MSD to be
edited by clicking the Select
radio button for that MSD. In
this example, the MSD for
10/2017 is selected.

Image

: ® @ C
QOASAS HLOi)E _Closeg_)sslic ation H_?IE)

Improving Lives. MSD Reports M50 Provider Histary

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Pg>SD1>

Search List of Programs > List of Programs = 12-20-2017 15-08-47 3115

List of Reports
Provider / Program ‘99999 Anonymous Provider / 1549 Anonymous Program SRR

(Update ) ] Next 10
Select Report Date Status |
O 1172017 New
1002017 New
O 0972017 Complete
O 082017 Complete
072017 Complete
0B/2017 Complete
0572017 Complete
0472017 Complete
032017 Complete
(022087 Complete
(Update ] 110 0f 23 | Next 10 =

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step
16

Instructions

Once you have selected the
MSD, click the Update button
to open the selected MSD
report. Itis located above the
group of MSDs listed on the
“List of Reports” page.

Image

@OASAS Home Close Application  Help

Improving Lives. MSD Reports MSD Prowider Histary

MSD Reports | List of Reports | MSD Program History | MS3D Part 820 History from 04/2017

Pg>SD1>

Search List of Programs > List of Programs = 19-20-2017 15-08-47 315

List of Reports
Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR

.l ) 110 0f 23 w|Next 10 &

Select Report Date Status |
O 112017 New
® 10/2017 Mew
0942017 Complete
08/2017 Complete
0772017 Complete
06/2017 Complete
05/2017 Complete
0472017 Complete
2032017 Complete
O 022017 Complete
(Update ) B [ 1100f23 V| Next 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step
17

Instructions

You then see the “Edit MSD
Report” page for that selected
MSD (e.g., for 10/2017). This
page allows you to perform
initial entry of a new MSD or
to edit existing MSD data.

When filling out an MSD
Report for the first time, you
will see that some of the
information is already
calculated from OASAS’
Client Data System (CDS),
while other information must
be entered by your program
staff.

NOTE: To simply view and/or
print a report on existing
MSDs, it is best to use the
Monthly Service Delivery
Report link found under the
section Monthly Service
Delivery Reports.

Image

@OASAS Home Close Application  Help

Improving Lives. MSD Reports M50 Provider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg>Pg>SD1>SDVAl>

Search List of Programs > List of Programs > Listof Reports > 12-21-2017 145059 500

Edit MSD Report 10/2017

(5ave ] ( Run MSD Report |

Select Report 10/2017

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) - -
Q<2123 (55
Provider No : 99999
Program No © 1548
Report Date - 1072017

Provider Name :  Anonymous Provider
Program Name - Anonymous Program SRR

Part 820 Programs
Census, Waiting List, and Patient Days Information

Reintegration - Reintegration -

Stabilization Rehabilitation Congregate Scatter-Site All Clients
MNo. in Treatment - Beginning of Month - 10 12 5 0 27
Mo. Admitted/Transferred to this PRU - This Month - 5 2 3 0 10
Mo. Discharged/Transferred from this PRU - This Manth - 3 1 3 0 1"
Mo. in Treatment - End of Month - 10 12 4 0 26
Application on Waiting List - End of Month : N.A MNLA. N.A N.AL 0
Patient Days - 375 T 213 0 965
Staffing Resources
Approved
Staffing Plan EOM Vacancies
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Step
18

Instructions

When you are entering data in
the live system, you will need
to scroll down this “Edit MSD
Report” page to view and enter
the required information.

To navigate between fields in
the form, you can either click

into the appropriate field box

or use the Tab key to move to
the next field.

For more information on
completing this form, please
see the appropriate Monthly
Service Delivery Report
Instructions found on the
OASAS Applications web site
under the CDS Documentation
Section, under the Forms and
Instructions tab.

Image

& Q)
Home Close Application Help

O oasas

Improving Lives.

MSD Repons M0 Provider Histary

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg>Pg>SD1>8DVAl>

Search List of Programs > Listof Programs > Listof Reports > 12-21-2017 14-50-59.500

Edit MSD Report 10/2017

(Save ) | Run MSD Repart )

Select Report 10/2017

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) - -
QR >
Provider No - 99999
Program Mo : 1549
Report Date - 10/2017

Provider Name :  Anonymous Provider
Program Mame :  Anonymous Program SRR

Part 820 Programs
Census, Waiting List, and Patient Days Information

Reintegration - Reintegration -

Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Maonth : 10 12 5 0 27
Mo. Admitted/Transferred to this PRU - This Month : 5 2 3 0 10
Mo. Discharged/Transferred from this PRU - This Month : 3 1 3 0 1
Mo. in Treatment - End of Month : 10 12 4 0 26
Application on Waiting List - End of Month : MA. MA MA. M.A 0
Patient Days : 375 3T 213 0 965
Staffing Resources
Approved
Staffing Plan EOM Vacancies
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Step
19a

Edit (Enter) MSD Data

Instructions

The first section of data is prefilled
by the system. For Part 820
programs, it consists of Census,
Waiting List, and Patient Days
Information, including the number
of all clients in treatment (beginning
and end of month), admitted (or
transferred in) or discharged (or
transferred out) during the month,
and the number of client days. The
last row of each column represents a
count of the patient days for the
month in each Element of Care
based on the above entered
transactions.

 Image

O/ 0AsAS

Improving Lives,

Search List of Programs

= ListofPrograms > Listof Reports >
Edit MSD Report 10/2017

Part 820 Programs

Provider No © 99999 Provider Name :  Anonymous Provider
Program Mo : 1549 Program Mame :  Anonymous Program SRR
Report Date :  10/2017

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

MSD Reports

Close Application  Help

Home

MSD Provider History

FPg>Pg>SD1>SDVAl>
12-21-2017 14:50:59.500

Save ) (_Eun MSD Report )

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) o L
SIS

Census, Waiting List, and Patient Days Information
Reintegration - Reintegration -
Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Month : 10 12 5 0 27
No. Admitted/Transferred to this PRU - This Manth : 5 2 3 0 10
Mo. Discharged/Transferred from this PRU - This Month : 3 1 3 0 "
No. in Treatment - End of Month : 10 12 4 0 26
Application on Waiting List - End of Month : MLA. N.A. N.A. N.A. 0
Patient Days - 375 3rT 213 0 965
Staffing Resources
Approved
Staffing Plan EOM Vacancies

A
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Step

19b

Instructions

When entering a new MSD for a
program, these data are calculated
automatically by the system based
on Admission/Transfer-In,
Discharge/Transfer-Out, Element
Transitions, and Waiting List
transactions entered in the Client
Data System (CDS) by the program.

If new transactions are added to the
CDS after the MSD has been
completed, this Census information
(and certain other fields as well) will
be recalculated automatically.

 Image

Home Close Application Help

O 0AsAs

Improving Lives

MSD Reports M50 Provider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg=Pg>SD1>SDVAl>

Search List of Programs 12-21-2017 14:50:59.500

= Listof Programs = List of Reporis =
Edit MSD Report 10/2017

save | (_Run MSD Report )
Select Repot  10/2017

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) o L
RIS

Provider No © 99999 Provider Name :  Anonymous Provider
Program Mo : 1549 Program Mame :  Anonymous Program SRR
Report Date :  10/2017

Part 820 Programs

Census, Waiting List, and Patient Days Information
Reintegration - Reintegration -
Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Month : 10 12 5 0 27
No. Admitted/Transferred to this PRU - This Manth : 5 2 3 0 10
Mo. Discharged/Transferred from this PRU - This Month : 3 1 3 0 "
MNo. in Treatment - End of Month : 10 12 4 0 26
Application on Waiting List - End of Month : MLA. N.A. N.A. N.A. 0
Patient Days - 375 3rT 213 0 965
Staffing Resources
Approved v
Staffing Plan EOM Vacancies
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Step
20

Instructions

This next section, Staffing
Resources, is based on an Approved
Staffing Plan that is submitted to the
Bureau of Certification. This plan is
automatically populated. It
represents the quantity of hiring
approval for that staff role.

The End of Month Vacancies (EOM)
should reflect the number of vacant
positions for that specific role to
meet the figure displayed in the
“Approved Staffing Plan”.

Programs must enter data into the
field boxes for each staff member. A
number must be entered for each
staff member or an error message
will appear. See Step 33.

For more information on Staffing
Roles and Definitions, please see the
appropriate Monthly Service
Delivery Report Instructions found
on the OASAS Applications website
under the CDS Documentation
section, under the Forms and
Instructions tab.

NOTE: Data displayed are for
demonstration purposes only and not
representative of any recommended staffing
plan. Staffing patterns will vary based on
Elements of Care, capacity, and population
served. Please refer to the Part 820
Regulations found at

https://oasas.ny.gov/regulations for
guidance regarding staffing plan.

 Image
Staffing Resources
Approved
Staffing Plan
Physician : 0.75
Psychiatrist : 0.25
RM : 2
LPM - 0.75
LMSWY : 1.25
LMHC : 1.5
CASAC : 0.5
CASACT : 1.25
Recovery Coach : 0.75
Certified Recovery Peer Advocate : 1
Education / Employment Specialist : 0.5
Children In Residence for Eligible Programs

Mumber of Children In Residence - Beginning of Month :
Mumber of Children Checked In to this PRU - This Maonth -
Mumber of Children Checked Out from this PRU - This Month :
Mumber of Children In Residence - End of Maonth -
Assessments Completed

= Admission Assessments Completed - This Month :

Clinical Supervision Sessions

= Number of Group Clinical Supenision Sessions :

EOM Vacancies

k.3

-

-

-

k.

-

*

-

-

-

= MWumber of Individual Clinical Supenvision Sessions : I:I
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Step
21

Instructions
The next section of data, Children
in Residence, is displayed only for
those eligible programs that have
children in residence. These
programs do not need to enter data
for this section, since it is
calculated automatically by the
system based on admission and
discharge reporting data and then
displayed on the page.

To the right is an example of what
this section might look like when
it is displayed for those relevant
programs.

Image

Staffing Resources

Physician :

Psychiatrist :

RM :

LPM :

LMSWY -

LMHC :

CASAC :

CASACT :

Recovery Coach :

Certified Recovery Peer Advocate -

Education / Employment Specialist :

Approved
Staffing Plan

0.75
0.25

2

0.75

1.25

15
0.5

1.25

0.75

0.5

EOM Vacancies

h.d

h.d

h.d

h.d

L3

h.d

h.d

h.d

h.d

h.d

Children In Residence for Eligible Programs
Mumber of Children In Residence - Beginning of Month :
Mumber of Children Checked In to this PRU - This Maonth :
Mumber of Children Checked Out from this PRU - This Maonth :
MNumber of Children In Residence - End of Month :

0 = W i

Assessments Completed

= Admission Assessments Completed - This Month :

Clinical Supervision Sessions

= Mumber of Individual Clinical Supervision Sessions :

= Mumber of Group Clinical Supervision Sessions :

[IL
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Step
22

Instructions

The Assessments Completed
section asks for the total
admission assessments completed
for the month.

Enter a count for the number of
individuals for which the
admission assessment process was
completed during the month by
program staff.

 Image

Staffing Resources

Physician

Psychiatrist :

RM -

LPM
LMSW
LMHC

CASALC :
CASACT :

Recovery Coach

Cerified Recovery Peer Advocate

Education / Employment Specialist :

Children In Residence for Eligible Programs
Mumber of Children In Residence - Beginning of Manth
Mumber of Children Checked In to this PRU - This Month
Mumber of Children Checked Qut from this PRU - This Month
Mumber of Children In Residence - End of Month

Approved
Staffing Plan

0.75
0.25

2
0.75
1.25

15
0.5

1.25

0.75

0.5

EOM Vacancies

“| 05
.

ol (o o O

0.25]

“| 0.25|

T s L B

Assessments Completed

= Admission Assessments Completed - This Month :

Clinical Supervision Sessions

= Number of Individual Clinical Supervision Sessions

= Number of Group Clinical Supenvision Sessions :

[ ]
l |
[ ]
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Step
23

Instructions

This next section, Clinical Supervision
Sessions, consists of two fields that
require data entry of the number of
individual and group clinical
supervision sessions conducted during
the month. Each of these sessions need
to have a duration of 30 minutes or
more.

Image

Staffing Resources

Physician

Psychiatrist
RM -
LPN :

LMSW

LMHC :
CASAC :
CASACT :

Recovery Coach

Certified Recovery Peer Advocate

Education / Employment Specialist :

Children In Residence for Eligible Programs
Mumber of Children In Residence - Beginning of Manth
MNumber of Children Checked In to this PRU - This Maonth
Mumber of Children Checked Out from this PRU - This Month
Mumber of Children In Residence - End of Month

Assessments Completed

Approved
Staffing Plan

0.75
0.25

2

0.75

1.25
1.5
0.5

1.25

0.75

0.5

= Admission Assessments Completed - This Month :

EOM Vacancies

¥

¥

¥ %

¥

¥

¥

¥

T o= L =

Clinical Supervision Sessions

= Mumber of Individual Clinical Supenision Sessions

= NMumber of Group Clinical Supervision Sessions :

[ ]
[ ]

Page 26 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
24

Instructions

The “Employment/Education Status”
section appears next for those Part 820
programs that provide OASAS-funded
vocational services. It is required and
displayed only for programs with
OASAS-funded vocational counselors
or vocational service contractors. This
section of items will not appear on the
screen for other Part 820 programs not
providing OASAS-funded vocational
services.

This section consists of
employment/education status data
related to primary clients’ (end of
month) work-related activities, work
readiness status, and employment. For
more detailed information on these
fields, see the applicable Monthly
Service Delivery Report Instructions
(i.e., for Part 820 programs). These are
found on the OASAS Applications web
site under the CDS Documentation
Section, under the Forms and
Instructions tab.

Image

Assessments Completed

* Admission Assessments Completed - This Month -

Clinical Supervision Sessions

* Number of Indvdual Clinical Supenision Sessions
* Number of Group Clincal Supenasion Sessions -

EmploymentlEducation Status

Based upon number in treatment at end of month; primary client only

Work-Related
Activities Toal

Work-Readiness
Status Total

50-59 Days

Employment - Total

60-89 Days

90-119 Days

120 Days or
More

Status
Unavailable

w

L4

L

L

Service Delivery Report Status

* Report Status? -

s
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Step
25

Instructions

Once you are done entering the
remaining section of data for your
program, the next step is to complete
the final field, Service Delivery Report
Status. It must be completed by
entering one of two possible options:

« Hold indicates that you have
partially completed the report, but it
is not ready for submission. Choose
this to save the record when you
have only part of the information
entered or you receive an error that
requires obtaining more information
before you can complete the form.

« Complete indicates that you have
finished the report. Choose
“Complete” once the required
information has been entered so that
OASAS will consider the MSD
(PAS-48) completed and received.

NOTE: Report Status New indicates
that you have not yet entered the MSD
Report for that month. However, this
option is not available in this Report
Status dropdown list, but may be
shown in the “List of Reports” page if
applicable.

Image

Assessments Completed

+ Admissian Assessments Completed - This Month

Clinical Supervision Sessions

# Number o ndhidual Clncal Supenvsion Sessions -

# Number of Group Clncal Supemsion Sessions -

EmploymentEducation Stafus

Based upon number n treatment at end of month: primary client oy

Work-Related Work Readiness

Activities Total Status Total

0-39 Days

Employment - Tota

60-89 Days

9019 Days

120 Days or
Hore

Status
Unavailable

¥ 4 ¥

LI

L

W

[

¥

6

Service Delivery Report Status
* Repart Stafus? \

Page 28 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
26

Instructions

NOTE: You can edit a report at any
time, but you cannot change the Report
Status to “Complete” until all previous
MSD reports are completed. If you try
to complete and save an MSD without
completing all prior ones, you will
receive an error message like the
following when saving the data.

“You must complete the oldest
incomplete report (4/2017) for this
Program before completing this
report.”

If this happens, you must do the
following:

1) Change the Report Status to “Hold”
and save the data

2) Complete and save the older
incomplete MSD reports (from
oldest to newest), and then

3) Return to this report to change the
Report Status to “Complete” and
resave its data.

Image

Service Delivery Report Status
+ Repot Staus? | j

pol) Prorader History | Home

Nerw York State. Alnghts resrved

l036 Applicalion

lea

iiﬁ. |

Rl W&D Repor
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Step
27

Instructions

To enter the Report Status, open the
dropdown list and select the
appropriate status.

In this example, a Report Status of
Complete is being selected.

Image

Service Delivery Report Status
« Report Status? © | J

i.i’q'e | | Run M0 Repon
| MSD Prividar History | Home | Close Application | Help
" New York Sate. Al rghts reserved

Service Delivery Report $tatus
* Report Status? - ([l ~

Save | | BunMSD Report |
MSD Reports | MSO Provider History | Home | Close Application | Help

Page 30 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
28

Save MSD Report

Instructions

Once you have entered the final field
Report Status, you will next save the
data to finish the MSD data entry
process.

Click the Save button to save the data
already entered.

If you have set the Report Status to
“Hold” rather than to “Complete,” you
are saving the incomplete data that you
have entered so far.

When you click the Save button to save
an MSD report whose Report Status
was set to “Complete,” the system will
check for errors. If there are any data
entry errors made, error messages will
be displayed. Then you must make the
required changes to correct the errors
and click the Save button again.

Image

Children In Residence for Eligible Programs
Number of Children In Residence - Beginning of Month
Number of Children Checked In to this PRU - This Month
Number of Children Checked Out from this PRU - This Month :
Number of Children In Residence - End of Month :

D s W

Assessments Completed
* Admission Assessments Completed - This Month
Clinical Supervision Sessions

# Mumber of Individual Clinical Supenvision Sessions :
# Mumber of Group Clinical Supervision Sessions :

Employment/Education Status
Based upon number in treatment at end of month; primary client only
Employment - Total

Work-Related
Activities Total

Work-Readiness
Status Total

120 Days or Status
30-59 Days 60-89 Days 90-119 Days More Unavailable

1 4 o L3 o 4 Lo L 9 A 6

Service Delivery Report Status

* Report Status? : | Complete v

Save | | Run MSD Report |

MSD Reports | MSD Provider History | Home | Close Application | Help

Page 31 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step Instructions Image

29 | There are several types of errors that N -

Can OCCUI’. QOASAS Home Close;«;ghcation Help

Improving Lives. MSD Reports MSD Provider History

Types of Errors:
MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017
* Date-rEIatEd errors’ Where earl Ier Search List of Programs > Listof Programs > Listof Reports > 1;232:?;81?;185[]7\?3:
MSDs were not completed, so you 3 Error
cannot Complete the current or Iater 1. This report has validation errors. so it cannot be marked as Complete. Correct the erors or set the Status to "Hold", then save it again.
2. Physician Vacancies - Physician is required.

MSDs (i.e., cannot set Report Status | b5 Report 10507

to “Complete") (Save | [ Run MSD Repart )
Select Report  10/2017

* Vallda‘tlon errors’ Where elther a‘ .tFor MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)
requ"ed fIEId 1S Ieft blank (nOt R Provider No - 99999 Provider Name - Anonymous Provider
Completed) or an |nva||d Value IS Program No - 1549 Program Mame :  Anonymous Program SRR
entered in a field. Report Date - 10/2017

CEREEE

Part 820 Programs

Census, Waiting List, and Patient Days Information

Reintegration - Reintegration -
Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Month : 10 12 ] 0 27
No. Admitted/Transferred to this PRU - This Month : 5 2 3 0 10
No. Discharged/Transferred from this PRU - This Manth : 3 1 3 0 1
Mo in Treatment - End of Month - 10 12 4 0 26
Application on Waiting List - End of Month : NA. N.A. NA. MNA. 0
Patient Days : 378 T 213 0 965

Staffing Resources

Page 32 of 50




Enter an MSD (PAS-48N) for Part 820 Programs User Guide

Step
30

Instructions

A list of validation error messages is
displayed at the top of this page if
applicable. The first part of each error
message contains a link to the item in
error (i.e., the underlined field name).

Click the link to move to that general
location of the error and correct the
data. The field in error is preceded by a
red “X”" and the error message appears
below it. Then, you must correct the
error.

Finally, click the Save button to finalize
all corrective changes.

Image

@OASAS Home Close Application  Help

Improving Lives. MSD Reports MSD Provider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg>Pg=SD1>SDVAl>

Search List of Programs > List of Programs > Listof Reports > 12985017 10:31:57 438

(X1 Error

1. This report has validation errors, so it cannot be marked as Complete. Correct the errors or set the Status to "Hold", then save it again.

2. Physician Vacancies - Physician is required.
Edit MSD Report 10/2017

I| Run MSD Report
Select Report  10/2017

WRRIBIGE
Provider No - 99899 Provider Name © Anonymous Provider
Program No : 1549 Pragram Mame :  Anonymous Program SRR
Report Date - 10/2017

Part 820 Programs

Census, Waiting List, and Patient Days Information

Reintegration - Reintegration -
Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Month 10 12 ] 0 27
No. Admitted/Transferred to this PRU - This Month : 5 2 3 0 10
No. Discharged/Transferred fram this PRU - This Month : 3 1 3 0 1
Mo. in Treatment - End of Month : 10 12 4 0 26
Application on Waiting List - End of Month MA. N.A. N.A. MLA 0
Patient Days : s an 213 0 965

Staffing Resources
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Step Instructions Image

31 | In this example, an error message
appears at the top of the page, y OASAS B & _ 2
indicating that there are one or more \_, improving Lives, ——

|idati0n errors MSD Reports MSD Provider History
va ! MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017
“Thls report haS Valldatlon errors’ so it Search List of Programs > List of Programs > List of Reporis = 1;232;?;81%13185[]?\‘?3:
cannot be marked as Complete. Correct —
. , (X Error
the errors or set the Status to HOld, 1. This report has validation errors, so it cannot be marked as Complete. Correct the emors or set the Status to "Hold”, then save it again.
then save |t again_” 2. Physician Vacancies - Physician is required.
L Edit MSD ﬁepor‘t 10/2017
As the message indicates, you can (Save) (Run MED Repan)
change the Report Status to “Hold” if S e T
you are unable to fix the error at that {For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.) - -
- it i - QRpBEE

time or yOU can correct It ImmEdlatEIy Provider No - 99999 Provider Name :  Anonymous Provider

and then resave the data as “Complete." Program No: 1549 Program Name :  Anonymous Program SRR
Report Date - 10/2017

Part 820 Programs

Census, Waiting List, and Patient Days Information

Reintegration - Reintegration -
Stabilization Rehabilitation Congregate Scatter-Site All Clients
Mo. in Treatment - Beginning of Month : 10 12 5 0 27
No. Admitted/Transferred to this PRU - This Month : 5 2 3 0 10
No. Discharged/Transferred from this PRU - This Month 3 1 3 0 1
MNa. in Treatment - End of Month : 10 12 4 0 26
Application on Waiting List - End of Month : NA. NA NA NA. 0
Patient Days : 378 an 213 0 965

Staffing Resources
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Step
32

Instructions

In this example, another error message
indicates a problem with the field
Physician VVacancies under the EOM
Vacancies column, which you will
correct.

“Physician is required.”

The error message indicates that the
field cannot be left blank and a value
must be entered.

To correct an error, first click the error
link for that field in error to move to the
section of the page containing that field.

In this example, you would click the
link Physician Vacancies to move to
the section of the page containing that
field (i.e., Staffing Resources under the
EOM Vacancies column).

Image

QO 0AsAs

Improving Lives.

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs > Listof Programs > List of Repors >

() Error

MSD Reports

Home Close Application Help

FPg>Pg>SD1>SDVAL>
12:28-2017 10:3157 438

MSD Provider History

1._This report has validation errors, so it cannot be marked as Complete. Correct the emors or set the Status to "Hold", then save it again.

I 2. Physician Vacancies - Physician is required.

Edit MSD Report 10/2017

Select Report  10/2017

Provider No : 99999 Provider Name :  Anonymous Provider

Program No - 1549 Program Mame :  Anonymous Program SRR

Report Date :  10/2017

Part 820 Programs

Census, Waiting List, and Patient Days Information

Mo. in Treatment - Beginning of Month :

Mo. Admitted/Transferred to this PRU - This Month :

No. Discharged/Transferred fram this PRU - This Month :
Mo. in Treatment - End of Month :

Application on Waiting List - End of Month

Patient Days :

Staffing Resources

Stabilization

Rehabilitation

Reintegration -
Congregate

P om W oW

213

(Save ) | Run MSD Report )

QRIRI>®

Reintegration -
Scatter-Site

o o o o

MLA.

All Clients
27

10

"

26

0

965
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Step
33

Instructions

After clicking the error link, click on
the field in error, enter the correct value,
and then press the Tab key.

In this example, changing the first value
(i.e., for Staffing Resources in the EOM
Vacancies column) to 0.5 would be
accepted as valid.

Image

Census, Waiting List, and Patient Days Information

Stabilization Rehabilitation

Education / Employment Specialist :

No. in Treatment - Beginning of Month : 10
No. Admitted/Transferred to this PRU - This Month : g
No. Discharged/Transferred from this PRU - This Month : 3
Mo. in Treatment - End of Month : 10
Application on Waiting List - End of Month : MN.A
Patient Days : 375
Staffing Resources
Approved
Staffing Plan EOM Vacancies
Physician : 075 @
Physician is required.
Psychiatrist - 0.25 wljl
CASACT: 125 {1
Recovery Coach : 0.75 *
Certified Recovery Peer Advocate : i * 0.25

Children In Residence for Eligible Programs

Reintegration - Reintegration -

Congregate Scatter-Site All Clients
5 0 27

3 0 10

3 0 "

4 0 26

MNA. MNA. 0

213 0 965
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Step
34

Instructions

Once you have corrected the last error
and there are no other errors to correct,
you will then save the data.

First scroll down to the bottom or up to
the top of the page to access the Save
button.

Then click the Save button to save the
completed MSD report.

Image

Children In Residence for Eligible Programs

Number of Children In Residence - Beginning of Month :

Mumber of Children Checked Out from this PRU - This Month :

4

Number of Children Checked In to this PRU - This Month 3
1

6

Assessments Completed

Number of Children In Residence - End of Month :

* Admission Assessments Completed - This Month :

Clinical Supervision Sessions

* Number of Individual Clinical Supenvision Sessions

* Number of Group Clinical Supervision Sessions :

Employment/Education Status

Based upon number in treatment at end of month; primary client only

Employment - Total

Work-Readiness 120 Days or Status
Status Total 30-59 Days 60-89 Days 90-119 Days More Unavailable
“ o L3 L ] Lo L g 6
Service Delivery Report Status
* Report Status? :
Save | | Run MsD Report )

MSD Reports | MSD Provider History | Home | Close Application | Help
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35 | Once the data has been successfully
entered for the Monthly Service
Delivery transaction, the screen at the
top will show the message “Transaction
completed successfully!” as seen here.

Image

(0 0AsAS

Improving Lives.

MSD Reports | List of Reports | MSD Program History | MSD Part 820 Histary from 04/2017

MSD Reports

Home Close Application Help

MSD Provider History

Search List of Programs > Listof Programs > Listof Reports =

(i) Information

FPg>Pg>SD1>SDVEI>
12-28-2017 10:50:52.704

Transaction completed successfully!

Edit MSD Report 10/2017

Select Report 10/2017

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider No - 99999
Program Mo : 1549
Report Date - 10/2017

Provider Mame :  Anonymous Provider
Pragram Name - Anonymous Program SRR

Part 820 Programs

Census, Waiting List, and Patient Days Information

Stabilization Rehabilitation

Mo. in Treatment - Beginning of Manth : 10 12

No. Admitted/Transferred to this PRU - This Manth : g 2

No. Discharged/Transferred from this PRU - This Month 3 1
Mo. in Treatment - End of Manth : 10 12

Application on Waiting List - End of Month : NA. MLA.

Patient Days : 375 n

Staffing Resources

Reintegration -
Congregate

Foe o owom

213

Save | ( Run MSD Report |

WRRIBGS

Reintegration -
Scatter-Site All Clients
27

10

1

26

MLA. 0

0 965

o o o o
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Step
36

Instructions

While you are viewing, or editing an
MSD form, you can move between
opened MSD forms for that program
without going back to the MSD Reports
list by clicking the back and forward
arrows at the top of the page.

You can move to one MSD at a time by
clicking a single arrow or move to the
very beginning or very end of the MSDs
by clicking the double arrows.

Image

(onss

Improving Lives,

Home Close Application  Help

UMIR T WSO Provider Histaory

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from (4/2017

Search List of Programs > Listof Programs = Listof Repods »
Edit MSD Report 10/2017

Select Report 10/2017

FPg=Pg=501=50VAl=
12-28-2017 10:55:55.051

(gave ) | Run WSD Report |

(For MSD report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)

Provider No - 99999 Provider Name :  Anonymous Provider

Program Mo 1543 Program Mame - Anonymous Program SRR

Report Date - 1012017

Part 820 Programs

Census, Waiting List, and Patient Days Information

No. in Treatment - Beginning of Month -

No. Admitted/Transferred ta this PRU - This Month :

No. Discharged/Transferred from this PRU - This Month :
No. in Treatment - End of Month :

Application on Waiting List - End of Manth -

Patient Days :

Staffing Resources

Stabilization

Rehabilitation

-<2 / 23:§>-

Reintegration - Reintegration -
Congregate Scatter-Site All Clients

5
]
3
4
NA.
213

27

= o o =
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Step
37

Instructions

To return to the List of Reports page,
click the List of Reports sub-tab near
the top left side of the page (second
row).

Image

: ® @®
&_/ OASAS &rn)e Cluse;«_)gglic ation H_Elg)

Improving Lives. U WSO Provider Histaory

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 042017

) . ) FPg=Pg=S01=50V4l»
Search List of Programs > Listof Programs » ListofRepords » 19289017 10:55-55.05

Edit MSD Report 10/2017

(Zawe ) [ Run MSD Repart |
Select Report 10/2017

(For M5D report instructions, see the Forms and Instructions tab within the OASAS Applications Home page.)
SR EE
Provider Mo - 99999 Provider Name - Anonymous Provider
Program Mo : 1549 Program Name - Anonymous Program SRR
Report Date - 10/2017

Part 820 Programs

Census, Waiting List, and Patient Days Information
Reintegration -  Reintegration -

Stabilization ~ Rehabilitation Congregate Scatter-Site All Clients

Mo. in Treatment - Beginning of Month : 10 12 5 0 2

No. Admitted/Transferred to this PRU - This Month : 5 2 3 0 10

Mo. Discharged/Transferred from this PRU - This Month - 3 1 3 0 1"
No. in Treatment - End of Month : 10 12 4 0 26

Application on Waiting List - End of Manth : NA. HA. NA. N.A. 0

Patient Days : 375 I 213 0 965

Staffing Resources
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Instructions

Now you are back on the List of Reports
page, which shows a sample list of 10
MSDs, including the MSD that you just
left.

From here, you can access the MSD

Step Image

38

(orsas

Improving Lives.

MSD Reports | List of Reporis | MSD Program History | MSD Part 820 Histary from 04/2017

B w )
Home Close Application  Help

WA M5D Provider History

Search Listof Programs > Listof Pragrams >

Program History pages. For Part 820

Pg>5D1>
12202017 15:08:47.315

programs that were operational prior to | List of Reports
04/01/2017, MSD history will be found | provider/ Program 99999 Anonymous Provider /1549 Anonymous Program SRR
on either History tab based on date of o
report. Click the MSD Program Seﬁ - - Sm = ml@
History and/or MSD Part 820 History ® Wit -
from 04/2017 sub-tab as shown in this o o -
Image. O 0972017 Complete
O 082017 Complate
O 7017 Complete
O 062017 Complete
O 052017 Complete
O 042017 Complete
032017 Complete
O 022017 Complate
(ncie) 6 llex 10 5

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step Instructions

39 | This MSD Program History page
allows you to view the program’s
summary of aggregate data for each
MSD reporting month. That is, each
row contains selected aggregate data
(e.g., number of assessments, beginning
and end of month census, number of
client admissions and discharges, total
staff, etc.) for each MSD reporting
month listed. Each page shows provider
data for 10 MSD reporting periods.

You can scan down the columns to see
how the numbers vary from month to
month to look for notable changes.
Significant variations may suggest
possible reporting errors.

Image

; ® @ O
@OASAS @ E\ose;’)gglic ation EQJ

Impraving Lives, WD I MSD Provider Histany

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg>Pg>SD1>3DVAl:PgpbH=PgHs

Search List of Programs > List of Programs > Listof Reports » MSD Part 820 History from 0412017 > 12.28.2017 11-08:13.437

MSD Program History
Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR

0 s [T Viass &

Children Children Children Children
in in in in
e Residence Residence Residence

MsD MsD Wait Resid

Report Date Report Assess- BOM Client Client EOM Unique List Total Patient Assmt- Counseling Counseling BOM Checked Checked EOM
Date |Completed Status | ments Census Admit Disch Census Clients Total Staff Days Visits Individual Group  Census In Out  Census|
03/2017 4/28/2017  Complete 0 2 3 1 4 5 0 0 9% 0 0 0 0 0
02/2017 4/28/2017  Complete 0 30 1 2 i 0 0 A 0 0 0 0 0
0172017 4/28/2017  Complete 0 i 0 0 3 i 0 0 9 0 0 0 0 0
1212016 472872017 Complete 0 i 0 0 3 i 0 0 9 0 0 0 0 0
1172016 4/28/2017  Complete 0 i 0 0 3 i 0 0 % 0 0 0 0 0
1072016 4/28/2017  Complete 0 4 0 1 3 4 0 0 9 0 0 0 0 0
09/2016 4/28/2017  Complete 0 4 0 0 4 4 0 0 120 0 0 0 0 0
08/2016 4/28/2017  Complete 0 i 2 0 4 4 0 0 103 0 0 0 0 0
07/2016 4/28/2017  Complete 0 K 1 3 0 0 8 0 0 0 0 0
06/2016 4/28/2017  Complete 0 40 1 3 4 0 0 9 0 0 0 0 0

& 1100f15 | Mext5 &

MSD Reports | M3D Provider History | Home | Close Application | Help
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Step Instructions

40 | To view MSD Program History data for
other groups of MSD reporting months,
you can move through the pages of
MSD history data by the methods
discussed earlier. You can change the
viewable list of aggregate data for 10
MSD reporting periods at a time by
using the Selected Records dropdown
list, clicking the backward and forward
arrows, or clicking the “Previous” or
“Next 5” buttons in the upper right side
of the page (in this example there are

only 5 additional reports rather than 10).

Image

; ® @ O
(y OASAS Home moseg::uc ain H_?l;)

Impreving Lives MR E MSD Provider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

FPg=Pg>SD1-S0VAl=PgpbH=PgH:=

Search List of Programs > ListofPrograms > ListofReports > MSD Part 820 History from 0412017 > 12289017 11-08-13 437

MSD Program History
Provider / Program - 99999 Anonymous Provider / 1549 Anonymous Program SRR
I @ 1100f15 v Nexth
Children  Children  Children  Children
in in in in
MSD MsD Wait Residence Residence Residence Residence
Report Date Report Assess. BOM Client Client EOM Unique List Total Patient Assmt. Counseling Counseling BOM Checked Checked EOM
Date  Completed Status | ments Census Admit Disch Census Clients Total Staff Days Visits Individual  Group  Census In Qut  Census
0312017 47282017 Complete 0 2l 3 i 4 5 0 0 % 0 0 0 0 0
02/2017 47282017 Complete 0 301 2 30 0 A1 0 0 0 0 0
0172017 47282017 Complete 0 I 0 0 3 300 09 0 0 0 0 0
12/2016 4/26/2017  Complete 0 I 0 0 3 300 09 0 0 0 0 0
1172016 4/26/2017  Complete 0 I 0 0 3 30 0 9w 0 0 0 0 0
10/2016 4/26/2017  Complete 0 40 1 3 4 0 0 9 0 0 0 0 0
09/2016 47282017 Complete 0 4 0 0 4 40 0 120 0 0 0 0 0
08/2016 47282017 Complete 0 3 2 0 4 40 0 103 0 0 0 0 0
07/2016 47282017 Complete 0 301 3 300 09 0 0 0 0 0
06/2016 47282017 Complete 0 4 0 1 3 4 0 0 9 0 0 0 0 0

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step Instructions Image
41 | The second tab, MSD Part 820 History J J J
from 04/2017, applies only to Part 820 ; &) &
programs \;(_/ Qﬁ?ﬂﬁ? Home Close Application  Help

MSD Reports MSD Provider History

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs > List of Programs = 12-20-2017 155‘89:?[;11;
List of Reports
Provider / Program 99999 Anonymous Provider / 1549 Anonymous Program SRR
( Unclate ) (5] 100f23 v |Next10 &
Select Report Date Status |
® 1172017 Mew
O 102017 New
) 092017 Complete
) 08/2017 Complete
2T Complete
O 06/2017 Complete
) 062017 Complete
042017 Complete
O 0302017 Complate
022017 Complete
(Undiate) O Prevous [ 1100123 ¥|Next 10 &

MSD Reports | MSD Provider History | Home | Close Application | Help
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Step Instructions Image
42 | This MSD Part 820 History from

s

04/2017 page shows admissions, Q{j OASAS

TR MSD Prowider Histany

tranSferS and diSChargeS between M3D Reports | List of Repoets | MSD Program History | MSD Part 840 History from 042017
elements. This report shows a client G e 1 SPEEOPED
count of days in each Element of Care, | mso part 820 History from 0412017

Staff vacancies and Child in Residence | Prder/Progam 99999 Anonymous Provider /1549 Anonymous Program SRR

Admi  Admi Adm! Adm! Disch! [sch/ Disch! Disch/

(If appl Icable). M50 M50 Transf Transf Transf Transf Transf Transf Transf Transf Patlent Patient FPatient Patient Child In

Report Report  BOM EOM In In In Reint- In Reint- Out Ot Ot Out Days Days Days Diays Staff EOM  Resid.
Diarte Status  Total Total Siabil Rehab [ 55 Stabll Rehab Reint.C Reint.55 Siabll  Rehab RelniC Reint.55 Vacancies EOM

112017 New x M 1 3 1 1] ] 2 ) 1] 330 448 149 0 0 LI
1072017 Complete 27 26 5 2 3 0 | 1 k) a ars 3 213 o 2 0
09/2017 Comglate 29 27 1 3 ] 0 2 5 2 1] i 455 178 17 1 0
0872017 Complete 30 3 5 L] 3 1} 4 2 4 1} 413 418 208 o 075 0
07/2017 Comglete 26 30 ) 4 4 0 2 2 4 0 408 365 218 0 05 0
06/2017 Complete 35 2% B 3 3 0 5 2 1] a 4 27 148 0 075 L}
0572017 Complete 25 25 & B 4 1] [ ] 1 1] 432 262 200 o 125 0
0472017 Complete 4 25 12 7 12 0 8 [ 2 1 n7 M9 17d 16 1.75 0

MCN Bannre | M2 Syovidar Mistory | Home | Close Application | Halp

43 | If you need to enter MSD data for : 2\ \ ,
another program in your provider from @ OASAS M Cote Acokatn i
this page, click the Search List of et M0 Reports LN bN)
Programs link in the breadcrumb area.

MS0 Heports | List of Reports | MSD Program Histery | MSD Part 880 History from 0472017

i = N o _ FPg=Pg>Pgp&H=
. . . egreh List of Programs i34 gl Programs 12:28-2017 12°10:10 596
This will return you to the Search List | .. .. oo wisibr ooy
Of PI’OgI’amS page Provider / Frogram 99999 Anonymous Provider | 1549 Anonymous Program SRR
The breadcrumb |InkS are at the tOp Of MSD MSD ?::r:sjl ?lda':l‘slf j::;:& :r‘:l':;l r“FI:r.trr:.sf I-Thr:\'fr:.!-[I ?::rr:‘s; rTh::sF Patlent Patlent Patlent Patient Child In
Repor Report BOM EOM In In In Reint- In Reint-  Oul O O O Days Deavys Duys [ays Stafl EOM  Resid.
the page and show you the pages that D Siotws _Toial Toial Stabil Rehab  C S5 Swbll Rohob RelitC RelncSS Stabll  Rehab ReiniC ReiniSS Vacancies EOM
12017 M A 3 1 0 0 2 1 0 e ] 0 1 [
you Went through to QEt to the Current 102017 Eumq:ﬂu 27 . 5 2 3 1] 3 1 3 0 s in 213 ] 2 L]
page. USlng the breadcrumb links 092017 Complete 29 27 1 3 3 0 2 5 2 0 &} 455 178 17 1 0
) 082017 Complete 30 29 5 B 3 0 4 2 4 0 M 48 2w 0 0.75 0
allows you to go back to previous pages | oo comgste 26 3 5 4 4 0 2 2 4 0 409 % 28 0 05 0
. . 062017 Complete 25 26 8 3 3 0 5 2 0 o 1R T 0 0.75 0
and retain the choices you made there. e Ry e B e T S T ™ o am 2 w0 0 1% 0
42017 Complete 4 25 12 {1 12 0 8 7 2 1 W M3 15 175 0

M350 Reports | MSD Prondsr History | Home | Close Application | Help
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Step Instructions Image
44 | From the Search List of Programs page, ~
you can find a list of all programs if you (y 0AGAS l~‘~ /_) _)
leave the ‘Program No’ box blank. AR e S B
Click the Find button to display a
resulting list of all programs. FPg>
09-25-2017 11:11:35.0M
Search List of Programs
(Finc ) (Clear)
Provider No - 99999 Provider Name - Anonymaus Provider
Program No : D §? Program Name
(Finc ) | (Clear )
MSD Reports | MSD Provider History | Home | Close Apglication | Help
45 | From the List of Programs page, you

can then select another program in your
provider that needed MSDs completed.
You would click the Select radio
button (©) and then click the List of
Reports button to open the List of
Reports page to view the list of MSD
Reports for that program.

To select another program that requires
entry of MSD Report data, first click
the Select radio button (©).

Then click the List of Reports button to
open the List of Reports page to view
the list of MSD Reports for that
program.

y OASAS bane

Improving Lives MSD Reports

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs =

List of Programs

. List of Reports § | MSD Program History | | MSD Part 820 History from 0472017 )

Close Application  Help
M5D Provider Histary

FPg=Pg>
09-25-2017 11:20:11.175

= Previous 10 | 11-20 of 46 | Next 10 =

Provider Name Program No Program Name Status No of Reports
99999 Anonymous Provider 820 Brighter Tomorrows SRR3 Operational 8
) 99999 Anonymous Provider 1223 Brighter Tomorraws-CD OP Clinic Operational 260
99999 Anonymous Provider 1465 Brighter Tomorrows - CD OP Clinic Il Operational 162
99999 Anonymous Provider 1544 Brighter Tomorrows-CD Inpatient Rehab Operational 260
99999 Anonymous Provider 1545 Brighter Tomarrows - OTP Clinic Operational 260
99999 Anonymous Provider 1549 Brighter Tomarrows —~ CR Operational 20
99999 Anonymous Provider 90900 Brighter Tomorrows SRR2 Operational 48
99999 Anonymous Provider 98005 Brighter Tomorrows-CD IntRes w/Child Operational 6
99999 Anonymous Provider 98007 Brighter Tomorraws, Inc. SL Operational 41
99999 Anonymous Provider 98151 Brighter Tomorrows, Inc. RRSY Operational 101

List of Reports | ( MSD Program Histary | | MSD Part 820 History from 042017 |

MSD Reports | MSD Provider History | Home | Close Application | Help

= Previous 10 | 11-20 of 46 | Next 10 =
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Instructions

On the List of Reports page, you see a
list of up to ten of the most recent MSD
reports for this newly selected program
(i.e., 820 Brighter Tomorrows SRR3).

At this point, you can select a specific

Step
46

Image

OASAS

Improving Lives

R

MSD Reports

MSD Reports | List of Reports | MSD Program History | MSD Part 820 History from 04/2017

Search List of Programs > Listof Programs =

MSD report and click the Update

M50 Rgbofts | rl'u‘ISD Provider History | Home | Close Application | Help

Home Close Application  Help

W30 Provider History

FPg=Pg=5D1>
01-02-2018 12:32:33.709

button to complete or update the report. | Listof Reports
mous Provider / 820 Brighter Tomorrows SRR3
NOTE: Remember you must complete L L R LR R
all previous MSD reports prior to —)up‘:“e | : H0d2 V] “e"”"lb
- rt Dat tat
completing the most recent report. B o —
O 1212017 New
F® T New
2007 Complete
O 092017 Complate
O 082017 Complete
O om2017 Complate
O 062017 Complete
O 052017 Complate
O 0412017 Complete
O 0312017 Complete
Update ) Next 10 &
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Instructions

To view the provider’s summary
aggregate data for each MSD reporting
period, click the MSD Provider
History tab to begin searching for and
selecting the provider (if not already

Step
47

Image

OASAS

Improving Lives

J

MSD Reports | List of Reports | MSD Program History | MSD Part §20 History from 04/2017

Search List of Programs = List of Programs >

Home Close Application  Help

M50 Provider History

MSD Reports

FPg=Pg=SD1>

chosen) and then access the MSD

01-02-2018 12:32:33.709

Provider History page. List of Reports
h f I k h d Provider / Program 99 nymous Provider / 820 Brighter Tomorrows SRR3
T is in Ormation IS I et a.t presente P B AN
. Update | 1-10 of 24 Mext 10 &
for MSD Program History, except that —— =
. Select Report Date Status |
the data are aggregated at the provider o T .
level (i.e., combined data reported for ® 112017 New
all that provider’s programs). O 102017 Complete
) O 0972017 Complete
Aggregated provider data are most o o Complte
useful when combining data from O o7 Complete
similar type programs. Additional O 082017 Complete
information on viewing aggregate O_|osizon7 Complete
provider data can be found in the web- B el Complete
s 032017 Complete
Update 1-100f24 | Next 10 &=
based training Reports Course.

MSD Reports | MSO Provider History | Home | Close Application | Help
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Step
48

Instructions

Steps to access the MSD Provider
History page of aggregate data for that
provider:

1. Click the MSD Provider History
sub-tab to open the Search
Providers page.

From the Search Providers page:

2. Either enter search criteria to limit
your search results or leave all
search fields blank to view all
providers (to which you are
allowed access).

3. Click the Find button to display
the provider search results.

4. On the Providers list page, select
the provider using the Select radio
button (if not already selected).

5. Click the MSD Provider History
button to view the MSD Provider
History page of aggregate data for
that provider.

Image

N

Joiss

Search Providers
Provider No- 99899 Provider Name - Anonymaus Provider
Clty State Code
Zip Code

MSD Reports | MSD Provider History | Home | Closz Application | Helo

Home  Close Application

e

Mprovig (e, WD Reports MSD Provider History

PSPy
(925201 114514 91

i

W
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Step Instructions

49 | If you are finished entering transactions,
you can return to the OASAS
Applications page by clicking the Close
Application button to exit the
application.

Image

J
@OASAS Home | Close Application | Help
oo MSD (CTTTION HSD) Provider History

FRg:
09:26-2017 11:52:48.300
Search List of Programs
Provider No -~ 99999 Provider Name : Anonymous Pravider
Program No : I:I f Program Name :

MSD Reports | MSD Provider History | Home | Clase Application | Help
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