Update an Existing Transaction (and Enter Children into Client Record) User Guide

Summary

NOTE: Due to the dynamics of state government and the changing needs for the OASAS CDS (Client Data System), some items in this User Guide
might have been removed from the live CDS. Similarly, some new information may appear in the live system that is not reflected in this User Guide.
To find the most updated versions of CDS forms and instructions, click the Forms and Instructions tab on the OASAS Applications Home page,
located under CDS Documentation.

This User Guide will show you how to update an existing transaction (i.e., Admission) and then how to add a Child in Residence. A Child in
Residence is a child who is in residence along with one or both parents who are in a residential treatment program.

NOTE: It would be most helpful to be logged into the OASAS Client Data System application to better follow this User Guide. For more
information on logging into the OASAS Client Data System application, please review the Login and Change Password Tutorial or User Guide on
the OASAS Applications Home page, located at https://apps.oasas.ny.gov.



https://apps.oasas.ny.gov/portal/page/portal/OASAS_APPS/Home?_piref597_1930441_597_1_1930430.tabstring=TAB38646
https://apps.oasas.ny.gov/portal/page/portal/OASAS_APPS/Home
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Open the CDS Application

Step | Instructions

- ______________________________________________________________

1

After you log into the
OASAS Applications, you
will be taken to the OASAS
Applications page.

To access OASAS
Applications, you will click
the Applications tab.

Click the link below to
reach our applications
Home page and then click
Applications. Apps Home
Page

| Image

For help with OASAS Applications: DASAS staff call (844) 891-1786; other users call (518) 485-2379, fax (518) 473-1316, or email healthhelp@its.ny.gov

Application Documentation

OASAS Applications Quick Tips / Help Desk
Contact Info

CDS Quick Reference

MSD (PAS-48) Frequently Asked Questions
Login and Change Password User Guide
OASAS External Access Request Form {IRM-
15)

PPSlInstructions - Revised 2016
Changing Contact Information Instructions
Client Data System Bulleting

Links
NY State Links

Office of Alcoholism and Substance Abuse
Services

IPME S\Workscope User's Manual 18th Edition

CDS Documentation

Forms and Instructions User Guides Online Tutorials

CDSStarting4fleDl7J L"DS1[I-'1?2CI1410‘.’--".’-1?2017J L"D‘S4\'1"2009109-'3(”2014J L"D‘S1\'1\'2007103-'31\'2009J L"DSEiw'1w'2[l0‘_'-lc>12w"_'|1-'2E\(IEiJ Gambl

These Client Data System forms must be used for admissions, discharges, and crisis services with transaction dates on or after April 1. 2017. The Monthly Servi
beginning with the April 2017 report that is due by May 10, 2017. Admissions, discharges, and crisis services with transaction dates prior to April 1, 2017
located in the other tabs in this region regardless of the date they are entered in the system.

Consent Forms

Authorization for Release of Behavioral Health Information {TRS-61, October 2014)
FAQ

Criminal Justice Consent for Drug Law Reform (TRS 49, October 2009)
FAQ

Forms and Instructions
Assessment Form (PAS-61N. April 2017}

Once in the Client Data
System home page click
the link to Client Data
System to reach the actions

page.

Applications

Client Data System J Gambling J Provider Directory System J Monthly Service Delivery J IPMES\Workscope J Help

Applications and reports open in a separate browser and requi
Click the notepad icon next to each report link 1

Client Data System Application

Client Data System
Client Data System - Inquiry
STAR-QI
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3 | This is the “CDS Home”
page. From here you can
choose any of the links
shown.

| Image

(J 0ASAS = o e '

-~ Improving Lives. ﬂm

CDS Home
= Provider 99999 Anonymous Provider ,,5?
Actions
Admissio Discharge 'pioid Treatment Annual Update
Element Transitio Crisis Episode Client Management
Transfe Assessme Waiting List

CDS Home | Home | Close Application | Help

4 | To begin updating an
existing transaction from
the “CDS Home” page,
click the Client
Management link to open
the “Client Search” page.

(Y 0ASAS o oo e

\-._-’ Improving Lives. m

CDS Home
= Provider 99999 Anonymous Provider ,,,{
Actions
Admissio Discharge al Update
Element Transitior Crisis Episode
Transfe Assessme

CDS Home | Home | Close Application | Help
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5

This is the “Client Search”
page, where you can add
various search criteria to
search for clients. Use this
page to produce one client
record or a list of clients
meeting the selected
criteria.

If you want a list of all
clients for the provider
(past and present), leave all
search criteria blank.

For more information on
searching for clients, please
review the Tutorial or User
Guide titled “Enter
Transactions from Client
Management and Change
Provider ID or Tracking
ID”’ on the OASAS
Applications Home page,
located at Applications
Home Page.

| Image

Home

(Y 0ASAS

Improving Lives,

Close Application Help

11282017 10:36:09.833
H_H_CF

Client Search

Provider - 99999 - Anonymous Provider

Client ID Information

Provider Client ID = |

| Client Status :
Sex : Birth Date - I:I Last 4 55N - I:I Last Mame 2 Char : I:I

(mmiddivyy ) (Birth Mame}

Additional Options (Limits Results to Active Clients Only)

Program - | V|
Transaction Dates: From = | [[#] To- [ |
(mmiddivyyy) [mm/ddiyyyy)

[ Back ) [ Find )

Client | Home | Close Application | Help
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Step

6

Enter Program and Client ID Information

Instructions

Use the Program dropdown list under the
Additional Options (Limits Results to Active
Clients Only) heading to select the program.

NOTE: By using any of the fields in the
Additional Options section (e.g., selecting a
specific program), the Client Status field
defaults to Active clients only.

Image

(O 0ASAS ® 9

improving Live

Client Search

117292017 10:35:09.833
H_H_CF

Provider : 99999 - Anonymous Provider

Client ID Information

Prowder Clig 1411

1 90900
Program - | | 98001
98009
Transaction| 99010

99011

99012 -

{ 99013

Back) 99014

- Brighter Tomorrows-CD IntRes w/Child v
1412 -

| 1426 -

Sex 1465 -
T 1548 -

1549 -

Additiong 1550 -

SUPPORTIVE LIVING all

INTENSIVE RESIDENTIAL/CHILD IN RESID ‘

RESIDENTIAL REHABILITATION FOR YOUTH | Last Name 2 Char ‘

6089 Test — Bath Name
Anonymous Program SRR
820 Residential Senvices

- Test for Bug 4318

- A Test Program

- Meth test
- Test Special Semvices .
- Test Program Delete

A Test Site

- Test Creating a Program

- And Another Test _Find )
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Step
7

Instructions

In this User Guide, we will show how to
update an existing Admission transaction
(e.g., change the Admission Date) and, later,
how to add a Child in Residence for a client
being treated in the program “1411- Brighter
Tomorrows CD IntRes w/ Child.”

You can use either the keyboard or the mouse
to select the Program.

To use the keyboard, you can either press the
down arrow key to scroll through each option
one at a time or type the number that begins
the item in the dropdown menu. In the latter
case, you would type “1” to go to “1411-
Brighter Tomorrows-CD OP Clinic.” To
continue down the list to “1412 —
SUPPORTIVE LIVING,” you would need
to type “1” an additional time, as this would
scroll through all the items that start with “1.”
This is not shown in this User Guide.

To use the mouse, click the down arrow for
the Program field to open the dropdown list.

Image

(J 0AsAS

mproving Lives

A

Home Close Appication

Help

Client

Prosider

Search
999499 - Anonymous Provider

Client ID Information

Provider Client D Client Status e
Sex: | } SSN
righter Tomorrows-CO OF Clinic i
128 - Brghter Tomorrows - CD OP Clinic |l
Additionk 139 -[Brighter Tomorrows-CD Inpatient Rehab ts Only)
237 -JAnonymous Provider OTP
Program : || 1411} Brighter Tomomrows -- CR
1412 } Brighter Tomomows SRRZ2
Transaction)| 1425 Brighter Tomomows-CD IntRes w/Child |
1465} Brghter Tomomows SRR
1501 - Bnghter Tomomows, Inc. SL
1503 - Brghter Tomomows, Inc. RRSY
»M 1505 - Bnghter Tomamows, Inc. SRh

| Last Mame 2 Char

M2 T 1003509833

H_H_CF

\_Eind )
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Step
Step | Instructions | Image
8 | Then select the appropriate program from Client Search

the Program dropdown list. Provider : 99999 - Anonymous Provider

. Client ID Informati
In this example, the program <1411 — et = ormaton

Brighter Tomorrows CD IntRes W/ Provider Client 1D : | | Client Status :
Child” is selected.

Sex - Birth Date - I:I Last 4 88N - I:I Last Mame 2 Char - I:I

. . . . . (mmiddhyyyy) (Birth Name)

Click the Find button to view a list of active
clients at the selected program. Additional Options (Limits Results to Active Clients Only)

Brogram : | 1411 - Brighter Tomorrows-CD IntRes w/Child V|

Transaction Dates: From - I:I To: I:I

(mmiddiyyyy) (mmiddiyyyy)

Client | Home | Close Application | Help

9 | This is the “Client Search Results” page. If

you have a long list of clients, you could (y 0OASAS = e henton o

either revise the search criteria to limit the & improving Lives. o

list or sort the list results according to M

selected criteria. 11/28/2017 11:29:13.139
_CF.CT

Client Search Results
Provider : 99999 - Anonymous Provider

Select Client Vl. Go ) | Client Details & Episode Histnry)
Program  Provider Client Birth Last 4 Last Name 2 Transaction Transaction
Select No 1D Sex Date SSN Char Date Type
O |4 235461 Male  3/30/1990 0330 SW 6/15/2015 Admission
1411 334466 Male 7/4/1979 0704 SE 711/2015 Transfer
1411 579132 Female 1/1/1970 0001 MY 3132015 Admission
1411 834619 Male 1/5/1993 4151 TE 71/2015 Transfer

Client | Home | Close Application | Help

Revised 12/2017 Page 7 of 21
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Step
10

Instructions

The “Client Search Results” page allows
you to sort by any criteria visible on the
page, (e.g., Provider Client ID, Birth Date,
or Last 4 SSN).

Click the shaded column heading to sort by
the results of that field in ascending order.
If you want to reverse the order of the sort
(i.e., descending order), click the same
shaded column heading again.

For example, if you click on the Provider
Client ID column heading, it will start the
list with the lowest value first. If you click
on it again, it will start with the highest
value. These two results are shown in the
two examples to the right.

Image

Client Search Results

Provider - 99999 - Anonymous Provider
Select Client V|. Go ) | Client Details & Episode Histnr\,r)
Program |Provider Client Birth Last 4 Last Name 2 Transaction Transaction
Select No 1D Sex Date 55N Char Date Type
O 1411 235461 Male |3/30/1990 0330 SW 6/15/2015 Admission
1411 334466 Male [7/4/1979 0704 SE Tir2015 Transfer
1411 579132 Female1/1/1970 0001 NY 3372015 Admission
1411 834619 Male [1/5/1993 4151 TE TH/2015 Transfer
Client Search Results
Provider - 99999 - Anonymous Provider
Select Client V|. Go ) | Client Details & Episode Histuw)
Program |Provider Client Birth Last 4 Last Name 2 Transaction Transaction
Select No 1D Sex Date SSN Char Date Type
O 141 834619 Male  1/5/1993 4151 TE /2015 Transfer
1411 a79132 Female 1/1/1970 0001 NY 332015 Admission
1411 334466 Male  7/4/1979 0704 SE 2015 Transfer
1411 2354671 Male  3/30/1990 0330 SW 6/15/2015 Admission

Revised 12/2017
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Step | Instructions Image

11 | This screen shows the list resorted in Client Search Results
descending order (highest to lowest value) Provider - 99999 - Anonymous Provider
by Provider Client ID.

Select Client V|. Go ) | Client Details & Episode Histary )

For this User Guide, the Admission Program  Provider Client Birth Last 4 Last Name 2 Transaction Transaction
transaction for the client whose Provider _ D SO e e Char Date Type
Client ID is 579132 will be updated L 141 834619 Male  1/5/1993 4151 TE 7M/2015 Transfer

. 1411 579132 Female 1/1/1970 0001 MY 3/3/2015 Admission
First you must select the client. Since the O 1411 334466 Male 7/4/1979 0704 SE TM/2015 Transfer
list V\,IaS sorted twice by Provider Client ID O 1411 235461 Male 3/30/1990 0330 SW 6/15/2015 Admission
she is now the first client on the list.

| Back )

To select the client whose information needs
updating, click the radio button (©) in the
“Select” column next to him/her. In this
example, it is the client whose Provider
Client ID is “579132.”

12 | Next, click the Client Details & Episode Client Search Results
HiStory button to open the “Client Provider : 99999 - Anonymous Provider
Information”” page for the selected client.

Select Client V|. Go ) | Client Details & Episode Histnr\,r)
Itis in the upper right corner of the “Client Program  Provider Client Birth Last 4 Last Name 2 Transaction Transaction
Search Results ” page next to the Go button, | “electlie D S e T Date Type

1411 834619 Male  1/5/1993 4151 TE 7172015 Transfer

® 1411 79132 Female 1/1/1970 0001 MY 31372015 Admission

O 1411 334466 Male  7/4/1979 0704 SE 7172015 Transfer

1411 235461 Male 3/30/1990 0330 SwW 6/15/2015 Admission
| Back )

Revised 12/2017 Page 9 of 21
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Step | Instructions

13 | This is the resulting “Client Information”
page. The top of the page contains four
client tracking fields (i.e., Sex, Birth Date,
Last 4 SSN, Last Name 2 Char) for the
selected client. The bottom section contains
the client’s Episode History, including one
or more transactions.

In addition to updating an Admission
transaction from this page, you can also
update a variety of other transactions that
may appear under the Episode History
section (e.g., Transfer, Transition,
Discharge, Crisis, Waiting List,
Assessment, and Opioid Treatment Annual
Update).

Image
(y OASAS Home Close Application Help

\-—-' Improving Lives. m

1142942017 12:49:19.499
H_H_CF_CT_CD

Client Information

Provider : 99999 - Anonymous Provider

Client Details

= Sex : = Birth Date :  1/1/1970 = Last 4 SSM - 0001 = Last Name 2 Char: NY

(Birth Name)

Female

. Change Client Information)

Episode History
L e EIementTransition) L deate) \ Qelete)

Provider Client ID Transaction Transaction Date Transaction Out Date

579132 3/3/2015

| Children in Residence ) | Print )

Select Program Program Name
O 1411 Brighter Tomorrows-CD IntRes w/Child

| Back )

Admission

Client | Home | Close Application | Help

Revised 12/2017
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Step | Instructions

14 | Under the Episode History section, you will
first need to select the transaction to be
updated for that client by clicking the check
box (1) in the “Select” column for that
transaction.

Click on the check box (I) in the “Select”
column for the client’s existing transaction
(e.g., Admission).

NOTE: In this example, the Admission
transaction being edited is the only one
available for this client. Even if there is
only one transaction listed, you must still
click the check box (H).

Next click the Update button to open the
transaction that was selected.

Image

Client Information
Provider - 99999 - Anonymous Provider

Client Details
* Sex . Female = Birth Date ©  1/1/1970 = Last4 SSMN: 0001 * Last Name 2 Char: NY
(Birth Name
| Change Clientlnformation)
Episode History
L Me EIementTransitiun) . Update L Qelete)

Select Program Program Name Provider Client ID Transaction Transaction Date Transaction Out Date

1411 Brighter Tomorrows-CD IntRes w/Child 579132 Admission 3/3/2015
| Back ) | Children in Residence J | Print )
Client | Home | Close Application | Help

Revised 12/2017
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Step | Instructions Image

15 | The “Edit Admission” page is then opened, y
where you can update information in any of ( OASAS Home Close Applcaton sk

the existing fields. S improving tves m

11/29/2017 12:53:53.917

In this User Guide, you will be shown how EE Ty
to change the date in the Admission Date —

field, and then save the form. Edit Admission

Provider - 99999 - Anonymous Provider

* Program : | 1411 - Brighter Tomorrows-CD IntRes w/Child V|

Client ID Information

= Provider Client ID - 579132 Special Project : | b
# Sex: Female = Birth Date ©  1/1/1970 = Last4 S5N: 0001 * Last Name 2 Char: MY
(Birth Name)
| * Admission Date - | [3/3/2015 | * Last Name 2 Char :
PR | (Current
(MVEElyyyy) Name)

TRS-61: Identifying Information (ID)

ID Consent Date : I:I ID Consent Revoke Date - I:I

(mmiddiyyyy) (ID Consent Revoke Date not required)

Last Name : I:| Last Mame -

Revised 12/2017 Page 12 of 21
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Step

16

Instructions

To change the Admission Date, you would
enter the appropriate date (e.g., 3/10/2015)
by typing it in the Admission Date field, or
by clicking on the calendar icon to select it
from the calendar.

When using the keyboard to change this
field in the live version of CDS, you must
delete the original entry in the Admission
Date field before entering the new date.

Also, you would need to press the Tab key
twice to move to the next field, which is
Last Name 2 Char. If you press the Tab
key once, it will take you only to the
Calendar icon.

NOTE: When changing Admission,
Transfer, Transition or Discharge dates the
system will verify if the date conflicts with
other transactions and if so will display an
error message.

Image
@OASAS Home Close Application  Help

Improving Lives. Admissinn

11292017 12:53:53.917
H_H_CF_CT CD_AZ2v:

Edit Admission
Provider - 99999 - Anonymous Provider

* Program : | 1411 - Brighter Tomorrows-CD IntRes w/Child V|

Client ID Information

= Provider Client ID - 579132 Special Project : | w

* Sex: Female = Birth Date - 1/1/1970 = Last 4 SSN: 0001 # Last Name 2 Char : NY

(Birth Name)

= Admission Date - [3/3/2015 * Last Name 2 Char :

. (Current
(mmiddfyyyy R
""" Name)

TRS-61: Identifying Information (ID)

ID Consent Date - I:I

(mmiddiyyyy)

Last Name :

1D Consent Revoke Date - |:|

(I Consent Revoke Date not reguired)
Last Mame :

Revised 12/2017
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Step | Instructions Image
17 | Once you are done entering information, Mental Health Related Conditions
SCfOII dOWﬂ to the bOttom Of the page to # Mental Retardation/Developmental Disability © Mo # Co-existing Psychiatric Disorder - |[No
save the data.
History of Mental Health Treatment
Click the Save button to save the Changed = Ever Treated for Mental lliness Problem : |No | = Ever Hospitalized for Mental llness - [No W
data (e g AdmiSSion Date) = Ever Hospitalized 30 or More Days for Mental lliness © |No
8ix Months Prior to Admission
= No. Days in Inpatient Detox : Ijl * No. of Emergency Room Episodes : III
* Mo. of Days Hospitalized for Non-Detox Senices : Ijl Eeason for Hospitalization :
Gambling
+ Did the Client Screen Positive for a Gambling Problem? : | Mo b
Orientation to Change
Crientation to Change : | V|
| Back ) L Sawe . Print )
Admission | Home | Close Application | Help
18 | Once the change has been successfully Edit Admission
completed, the screen will show the _
message “Transaction completed @ Information
1 . .
successfully!” (as shown in this example). T ———
. Back |5 . Pri
NOTE: If you have any errors, error (e | e) (o)
” be dlS Ia ed at the to Of the Provider : 99999 - Anonymous Provider
messages wi p y p = Program : | 1411 - Brighter Tomorrows-CD IntRes w/Child V|

page. The first part of each error message
will contain a link to the item in error.

If that occurs, click the error link to move to
that item and correct the data. The field in
error will be preceded by a red “X” and the
error message will appear below it.

Correct the error and click the Save button
to finalize the changes.

Client ID Information

# Provider Client ID - 579132 Special Project : | v
= Sex . Female = Birth Date - 1/1/1970 = Last4 SSN: 0001 = Last Mame 2 Char : NY
(Birth Name)

= Admission Date = [310/2015 * Last Name 2 Char :

i (Current
""" Name)

Revised 12/2017
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Enter Children into Client Record

Step | Instructions Image
19 | To enter a child in residence for the same Client Information
client you are currently working on (as in Provider - 39999 - Anonymous Provider
this example), click the Back button at the Client Details
bOttom Of the_page yOU are updatlng to gO = Sex . Female = Birth Date :  1/1/1970 *Last 4 SSN: 0001 = Last Name 2 Char : NY
back to the client’s “Client Information” (Birth Name|
page and then click Children in Residence. ( change Client Information )
Episode History
| Dlewy EIementTransition) L deate) ) Qelete)
Select Program Program Name Provider Client ID Transaction Transaction Date Transaction Out Date
O 1411 Brighter Tomorrows-CD IntRes w/Child 579132 Admission 31072015
| Back ) | Children in Residence 1 | Print )
Client | Home | Close Application | Help
20 | If you want to add children in residence for .
clients other than the one you are currently ( OASAS o | cose sporcaton ek

working on, you must first click the Home
button at the top of the page to search for a
different client.

NOTE: You can also enter a child in
residence for a client using the Children in
Residence button at the bottom of the
Admission page.

\-—/ Improving Lives, m

/2802017 13:31:37.904
H_H_CF_CT_CD

Client Information
Provider : 99999 - Anonymous Provider

Client Details

= Sex . Female * Birth Date - 1/1/1970 = Last 4 SSM - 0001 * Last Name 2 Char: NY

(Birth Name)

| Change Client Infnrmation)

Revised 12/2017
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Instructions

Step

21 | Inthis example, a child is being checked in
for the same client who was admitted into
Program 1411 on 3/10/2015 and whose
Provider Client ID is 579132.

Client Details

= Sex . Female

To admit a child in residence, you will first Episode History

select the relevant Admission transaction by
clicking on the check box (&) in the

Select Program Program Name

you must still click the check box (H).

After you have selected the appropriate
transaction, you must then use the Children
in Residence button to first view the
client’s current list of children in residence.

= Birth Date -

Image

111970 = Last4 SSN: 0001 = Last Name 2 Char - NY

(Birth Name

| Change Client Informatiun)

_ Mew Element Transition ) | Update ) | Delete )

Provider Client ID Transaction Transaction Date Transaction Out Date

y > L 1411 Brighter T -CD IntRes w/Child 579132 Admissi 311072015

Select” column to choose the client’s e —— Ll

appropriate Admission transaction. (Back) (Chilaren in Residence)| (Prim)
H H H H Client | Home | Close Application | Help

Even if there is only one transaction listed, ~=asenpTieaton

Revised 12/2017 Page 16 of 21
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Instructions

22 | This is the “View Child in Residence” page,
where you begin entering a child. This page
lists any of the client’s children alrecady
entered (i.e., “checked in”).

The client in this example does not yet have
a child in residence listed for this program
admission. This User Guide will show how
to enter one child for this client, although
multiple children can be added if applicable.

NOTE: You would also use this page to
delete a child in residence (e.g., if
mistakenly entered) by selecting the child
and then clicking the Delete Selected
Children in Residence button.

NOTE: To update existing information on a
child in residence, you would also begin
from this page (e.g., to “check out” a child
from the program). If any children were
listed, you would select the appropriate
child and then click the Update button (not
shown here), which would appear next to
the “Children in Residence” heading. Then
you would make the needed changes and
save the data.

To check in a new child in residence, click
the New Child in Residence button to open
the “Enter New Child in Residence” page.

\Q/ (OASAS child in Residence

Improving Lives

Home Close Help

TE
11-29-2017 13:54:54 354
Test

View Child In Residence

Back )
Client Information
Provider No 99999 Provider Client No - 579132
Birth Date - 1/1/1970 Last4 SSM: 0001 Last Name 2 Char: NY
Children In Residence
Select Sex : Birth Date : Child ID : Check In Date : Check Out Date : Delete
Mo rows yet.

I MNew Child In Residence ,l Delete Selected Children In Residence )

Back )
Home | Close | Help

Revised 12/2017
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Step | Instructions

23 | This is the “Enter New Child in Residence”
page, where the child’s information is to be
completed.

NOTE: The Child ID is the same as the
Primary Client’s ID with an identifier added
at the end (e.g., 01, 02, A, B). In this
demonstration, the Child ID will include an
“A” added to the end.

Enter New Child In Residence

Client Information

Provider No - 99999 Provider Client No - 579132

Sex: Female Birth Date :

Child Information

1711970 Last 4 SSN:

Image

0001 Last Name 2 Char: NY

“Sex: “BithDate ||
*ChildID - | | (mmvddiyyyy)
use primary client ID plus added * Check In Date - l:l
IDeg 01orA ) -
(mmiddiyyyy)
Demographics
* Race : V|
= Hispanic Origin : V|

* Type of Residence :

# Highest Grade Completed at Check-in :

Back ) | Mew Child In Residence )

Save |

Revised 12/2017
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Step | Instructions Image
24 | This is how the main fields for the “Enter a Client Information
New Child in Residence” might look when Provider No - 99999 Provider Client No 579132
they are filled out. Sex : Female Birth Date : 1/1/1970 Last4 SSM: 0001 Last Name 2 Char: NY
This is all the required information you Child Information
would need to enter to admit the child into * Sex: - Birth Date -
residence. « Child ID - [579132A P
use primary client ID plus added * Check In Date -
IDeg 01orA -
{mm/dd. /]
Demographics
= Race : |White Vl
# Hispanic Origin : | Mot of Hispanic Origin V|
= Type of Residence : | Private Residence 4
* Highest Grade Completed at Check-in : |ND education V|
Physical Health-Related Conditions
# Hearing Impairment : # Speech Impairment : |No W
= Mobility Impairment - |MNo % = Sight Impairment :
= Other Major Physical Health Condition :
Mental Health-Related Conditions
# Intellectual Disability/Developmental Disability - |No % * Co-existing Psychiatric Disorder :
Six Months Prior to Admission
# Mo. of Days Hospitalized : D Reason for Hospitalization :
= Number of ER Visits : EI
25 | NOTE: The last four fields on this page Check Out Information
(Check Out Information) are to be Check OutDate - ||
completed at the time the child is checked
out. Living Arrangements : | Vl
Check Out Reason : | Vl
Highest Grade Completed at Check Out : | Vl
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26 | Finally, you must save the completed Check Out Information
Children in Residence information. CheckOutDate: | |
Click the Save button to save the completed Living Arrangements : vl |
- - Check Out Reason : 4
|nf0rmat|0n. Highest Grade Completed at Check Out : V|

Back ) ( Mew Child In Residence )

27 | When the transaction has been saved Enter New Child In Residence
successfully, you will see the following
confirmation message: “Transaction
completed successfully!”

Back ) | Mew Child In Residence | (Sawe )

(1) Information

I Transaction completed successfully! I

Client Information
Provider No - 99999 Provider Client Mo - 579132
NOTE: If there are any errors created when

Saving the entered data, error messages Wl” Sex : Female Birth Date - 1/1/1970 Last4 SSM: 0001 Last Name 2 Char: NY

appear at the top of the page. For more Child Information
details on how to correct errors, see the " Sex. « Birth Date -
“Enter a CDS Admission” tutorial. *Chid D [5791324

use primary client ID plus added * Check In Date - |3/25/2015
IDeg 01 orA —

(mmvdd.

28 | To return to the “CDS Home” page to

perform a different task, click the Home y Child in Residence
button at the top of the page. \(_, OASAS

Improving Lives.
Home | Close Help

TE=CR(4)
11-29-2017 14:18:25 987
Test
Enter New Child In Residence
Back ) ( Mew Child In Residence | [ Save

(i) Information

Transaction completed successfullyl
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29 | Once you are finished updating the
transactions as needed, you can return to the
OASAS Applications page by clicking on the
Close Application button and exiting the

application.

Q (OASAS child in Residence

Improving Lives.

Image

Home | Close | Help

Enter New Child In Residence

(1) Information

TE=CR(4)
11-29-2017 14:18:25.987
Test

Back | | Mew Child In Residence | [ Sawe |

Transaction completed successfully!
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